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State of Louisiana
Flexible Benefits Plan Summary
For Active, Full-time Employees in the Following Payroll Systems:

Administration
HCM (ISIS/HR) System

Boards and Commissions

Louisiana Board of Examiners of Nursing Facility Administrators
Louisiana Board of Massage Therapy

Louisiana Board of Nursing

Louisiana Board of Physical Therapy Examiners

Louisiana Cemetery Board

Louisiana Motor Vehicle Commission

Louisiana Patient’s Compensation Fund

Louisiana Pilotage Fee Commission

Louisiana Private Security Examiners

Louisiana State Board of Certified Public Accountants
Louisiana State Board of Cosmetology

Louisiana State Board of Medical Examiners
Louisiana State Board of Social Work Examiners
Louisiana State Board of Wholesale Drug Distributors
Louisiana State Licensing Board of Contractors
Louisiana Used Motor Vehicle Commission

New Orleans Redevelopment Authority

Charter Schools and School Boards

Cameron Parish School Board
D’Arbonne Woods Charter School
Delhi Charter School

East Carroll Parish School Board

Glencoe Charter School

J. S. Clark Leadership Academy
Maxine Gardina Charter School
Special Education District 1

Colleges and Universities

Baton Rouge Community College
Bossier Parish Community College
Delgado Community College
Grambling State University
Louisiana Tech University

Louisiana Community and Technical College System
McNeese State University

Nicholls State University

Southeastern Louisiana University

University of Louisiana at Monroe

Housing Authorities

East Baton Rouge Parish Housing Authority
Louisiana Housing Finance Agency

Ruston Housing Authority

Judicial Branch

Criminal District Court of New Orleans
Eighteenth Judicial District Court

Florida Parishes Juvenile Justice Commission
Fifth Circuit Court of Appeal

Fourth Circuit Court of Appeal

Fourth Judicial District Court

Jefferson Parish Judges

Office of the Judicial Administrator
Second Circuit Court of Appeal
Supreme Court of Louisiana
Twenty-Fourth Judicial District Court

Legislative Branch

Legislative Budgetary Control Council
Legislative Fiscal Office

Louisiana State Senate
Office of the Legislative Auditor

Levee Districts and Ports

Atchafalaya Basin Levee District

Caddo Levee District

Greater Lafourche Port Commission
Natchitoches Levee and Drainage District

Sabine River Authority

St. Bernard Port, Harbor and Terminal District
The Port of Morgan City

The Port of South Louisiana

Retirement Systems

Louisiana School Employees Retirement System
Louisiana State Employees’ Retirement System
Louisiana State Police Retirement System

Municipal Police Employees Retirement System
Teachers’ Retirement System of Louisiana

0GB Flexible Benefits Plan Year
January 1, 2013, through December 31, 2013

This Flexible Benefits Plan Summary is not a contract setting forth all terms and conditions for the determination of eligibility and the payment of benefits
by the Flexible Benefits administrator. Such provisions are contained within the Plan Document of the Flexible Benefits Plan for the State of Louisiana.
Oversight responsibility is assigned to the Division of Administration, Office of Group Benefits (OGB). OGB retains the right to amend any aspect of any

plan, to discontinue contributions and to terminate any plan at OGB'’s discretion.




Introduction

The State of Louisiana offers a Flexible Benefits Plan that gives you a way to take home more money in every
paycheck! Your eligible premiums and contributions for dependent care and medical care are deducted from
your gross salary — before taxes. This means you pay less in taxes and your spendable income increases.

Benefit Options under the Flexible Benefits Plan

¢ Premium Conversion — allows you to pay the employee share of your eligible health coverage and
insurance premiums before taxes are calculated.

e General-Purpose Health Care Flexible Spending Arrangement (GPFSA) — allows you to use pre-tax
dollars to pay eligible out-of-pocket medical, dental and vision care expenses for you, your spouse and/or
your federal tax dependents — even if they are not covered by your health plan. Employees cannot
participate in the GPFSA and a Health Savings Account (HSA) at the same time.

e Limited-Purpose Dental/Vision Flexible Spending Arrangement (LPFSA) — limited to eligible out-of-
pocket dental and vision expenses only

0 The LPFSA is available for all full-time employees, including employees enrolled in the Consumer
Driven health plan with a Health Savings Account (CDHP-HSA) option.
o Employees cannot participate in both the GPFSA and the LPFSA at the same time.

¢ Dependent Care Flexible Spending Arrangement (DCFSA) — allows you to use pre-tax dollars to pay
eligible dependent care expenses for your child or for a spouse, parent or other dependent who is
incapable of self-care.

¢ Health Savings Account (HSA) — allows you and your employer, if applicable, to contribute pre-tax dollars
to an OGB Health Savings Account. Employees can only contribute to the Health Savings Account option when
they also choose the qualifying Consumer Driven health plan (CDHP-HSA) coverage offered by the Office of
Group Benefits and are not covered by any disqualifying non-high-deductible health plan coverage.

Employees can participate in the General-Purpose Health Care FSA option, the Limited-Purpose Dental/Vision
FSA option or the Dependent Care FSA option even if they are not enrolled in an 0GB health plan or the
Premium GConversion option!

0GB Flexihle Benefits Annual Enrollment
October 1 through October 31, 2012

See your agency’s human resources or payroll office for the deadline to enroll!

Eligibility Requirements for Flexible Benefits Plan Participation

e Enroliment in the Flexible Benefits Plan is limited to active full-time employees (as defined by their
employers).

¢ Rehired retirees who are employed as active full-time employees are eligible for all options.

¢ Enrollment in the General-Purpose Health Care FSA, the Limited-Purpose Dental/Vision FSA and the
Dependent Care FSA options require the eligible employee to agree to pay the administrative fee.
Failure to pay the administrative fee will result in denial of the privilege of participation in one or all of the
FSAs.

e Enrollment in the General-Purpose Health Care FSA and the Limited-Purpose Dental/Vision FSA is limited
to active, full-time employees who have a minimum of 12 consecutive months of continuous
employment at a participating agency from January 1, 2012, through December 31, 2012, and who
enroll during Annual Enrollment.

e New hires who were not previously employed by a public agency are eligible to enroll in the Premium
Conversion option and the Dependent Care FSA within 30 days of their hire date.



New hires from a public agency who were participating in a General-Purpose Health Care Flexible
Spending Arrangement or a Limited-Purpose Dental/Vision Flexible Spending Arrangement offered by their
prior public employer are eligible to enroll in the General-Purpose Health Care FSA or the Limited-Purpose
Dental/Vision FSA within 30 days of their hire date for the remainder of the Flexible Benefits plan year,
which runs from January 1, 2013, through December 31, 2013.

Enrollment in the Health Savings Account (HSA) option is limited to a Health Savings Account-eligible
individual who has enrolled in the OGB Consumer Driven health plan with a Health Savings Account
(CDHP-HSA) option and is not covered by any disqualifying non-high-deductible health plan coverage.

Enroliment Requirements and Forms

Premium Conversion: Employees who are currently participating do not need to re-enroll each year.
Non-participating employees who wish to participate in the Flexible Benefits Plan must complete a Flexible
Benefits Premium Conversion Enroliment/Stop Form during Annual Enroliment.

Flexible Spending Arrangements: Employees who want to enroll in the General-Purpose Health Care
Flexible Spending Arrangement or the Limited-Purpose Dental/Vision Flexible Spending Arrangement or
the Dependent Care Flexible Spending Arrangement must complete a Flexible Spending Arrangement
enroliment form during Annual Enrollment. Participating employees must enroll each year to continue
participation.

Health Savings Account: Employees who want to contribute to a Health Savings Account must complete
a Health Savings Account enrollment form during Annual Enrollment. Participating employees must enroll
each year and be enrolled in the qualifying OGB High Deductible health plan.

Current participants who want to continue participation:
e Premium Conversion option — no action necessary
o Flexible Spending Arrangement options — must enroll each year
o Health Savings Account option — must enroll each year

Enrollment forms are available from your human resources or payroll office. To enroll, an employee must
complete and submit all appropriate enroliment forms to the human resources or payroll office.

The human resources or payroll office must complete all required payroll fields on the enroliment forms.

Premium Conversion Enrollment Forms (for Human Resources/Payroll Personnel Only)

The completed State of Louisiana Premium Conversion enrollment/stop form must be mailed or faxed to:

Office of Group Benefits

ATTN: Flexible Benefits Plan Administration
P.O. Box 44036

Baton Rouge LA 70804

Fax number: 225-925-4860

These forms must be sent in separately from OGB health plan enroliment documents.

Flexible Spending Arrangement Enroliment Forms

Copies of Flexible Spending Arrangement enrollment forms completed during Annual Enrollment do not
need to be submitted to the Flexible Benefits Plan administrator.

Both HCM (ISIS/HR) and non-HCM (ISIS/HR) agencies must submit mid-year Flexible Spending Arrangement
enrollment forms to the FSA administrator.



Less Taxes = More Spendable Income

Participation in the State of Louisiana Flexible Benefits Plan helps you pay less in taxes, which increases your

spendable income. The examples below show how you can save.

Example 1: Premium Conversion

An eligible employee earns $2,000 per month and is in the 20% tax bracket.

With Without

Flexible Flexible

Benefits Benefits
Monthly Salary $2,000.00 $2,000.00
Pre-Tax Health Plan Premium -420.00 -0.00
Taxable Income $1,580.00 $2,000.00
Taxes (20%) -316.00 -400.00
After-Tax Premium -0.00 -420.00
Spendable Income $1,264.00 $1,180.00

$84 monthly savings x 12 months = $1,008.00 yearly savings

Example 2: Premium Conversion (PC) and Dependent Care FSA (DCFSA)
An eligible employee earns $3,000 per month and is in the 25% tax bracket.

With Without

Flexible Flexible

Benefits Benefits
Monthly Salary $3,000.00 $3,000.00
Monthly Pre-Tax Premium -420.00 -0.00
Monthly DCFSA Deduction -400.00 -0.00
Monthly DCFSA Administrative Fee -3.00 -0.00
Monthly Taxable Income $2,177.00 $3,000.00
Monthly Taxes (25%) -544.25 -750.00
Monthly After-Tax Premium -0.00 -420.00
Monthly After-Tax Dependent Care Cost -0.00 -400.00
Monthly Spendable Income $1,632.75 $1,430.00

$202.75 monthly savings x 12 months = $2,433.00 yearly savings




Premium Gonversion

This benefit of the Flexible Benefits Plan allows you to pay eligible health coverage and insurance premiums

before taxes are taken out of your salary. Your net income is increased because you pay lower taxes.

There is no administrative fee for participating in the Premium Conversion option. Once you enroll in this
option, you will automatically continue in it from one year to the next year unless you choose to end

participation. Currently participating employees who want to stop participation in the Flexible Benefits Plan for

the upcoming plan year must complete and submit a Premium Conversion Enrollment/Stop Form during
Annual Enrollment to their human resources or payroll office.

Who is eligible to participate?

Active, full-time employees (as defined by their employers) who are employed in one of the payroll systems

listed at the beginning of this document are eligible to participate.

Products Eligible for Premium Conversion

The following is a list of companies and the products they offer that are eligible for Premium Conversion through
the HCM (ISIS/HR) payroll system. Other payroll systems may offer some of these products. Check with your

human resources or payroll office to see which eligible products are offered through your payroll system.

Office of Group Benefits (OGB)
All OGB Standard Health Plans
Health Savings Account
Basic and Basic Plus Supplemental

Term Life (Prudential) — employee only

American Family Life Assurance (AFLAC)
Cancer
Hospital Indemnity
Intensive Care

American Heritage Life Insurance Co.
Cancer

American Public Life Insurance Co.
Dental

Colonial Life & Accident Insurance Co.
Cancer
Hospital Indemnity
Intensive Care

Guaranty Assurance Co.
Dental (DINA)

Guaranty Income Life
Dental (Q-Dent)

MS of A Dent-All Plan, Inc.
Dental/Vision/Rx/Hearing/Cosmetic
Surgery/Teeth Whitening/Weight
Loss/ Massage Therapy/Health Care
Supplements

National Teachers Associates Life
Cancer
Heart

Starmount Life Insurance Co.

Dental
Vision

Trans America Life Insurance Co.
Cancer
Heart

Below are additional products eligible for Premium Conversion that are not offered through the HCM
(ISIS/HR) payroll system but are offered through other payroll systems.

Allstate Corporation
Cancer
American Family Life Assurance (AFLAC)
Dental
Vision
American Public Life Insurance Co.
Cancer
Brokers National Life
Dental
Crescent (Meritain Health)
Dental
Vision

Davis

Vision
Delta

Dental
MetLife

Dental
Spectera

Vision
UnitedHealthcare

Vision
VSP (Vision Service Plan Insurance Co.)

Vision

The Internal Revenue Service does not allow insurance products with cash value or return-of-premium

riders to be included in the Premium Conversion option.



General-Purpose Health Care Flexible Spending Arrangement (GPFSA)

Who is eligible to participate?

Enrollment in the General-Purpose Health Care Flexible Spending Arrangement (GPFSA) is limited
to active, full-time employees with a minimum of 12 consecutive months of continuous employment from
January 1 through December 31 of the current calendar year and who enroll during Annual Enrollment.
New hires from a public agency who were participating in a General-Purpose Health Care FSA with
their prior public employer are eligible to enroll in the General-Purpose Health Care FSA within 30 days of
their hire date for the remainder of the Flexible Benefits plan year. Failure to pay the administrative fee
will result in the denial of the privilege of participation in the GPFSA.

Minimum Deposit: $600 Maximum Deposit: $2,500

Here are some examples of eligible medical expenses:

Acupuncture Injections and vaccines

Ambulance service In-vitro fertilization

Chiropractic care Nursing services*

Contact lenses (corrective)* Optometrist fees

Dental fees Orthodontic treatment*

Diagnostic tests Prescription drugs to alleviate nicotine
Doctor fees withdrawal symptoms

Drug addiction or alcoholism treatment Reconstructive surgery after mastectomy****
Drugs and medicines with a prescription Smoking cessation programs
Experimental medical treatment Surgery****

Eyeglasses*** Transportation for local medical care
Guide dogs Wheelchairs

Hearing aids and exams

* To be eligible for reimbursement, some treatments, prescription drugs, or services deemed cosmetic in nature
require written proof of medical necessity from your health care provider.

*** The effective date for glasses and prosthetic devices is the date the item is available for pickup, not the date
ordered.

*++x \Verify with your health care provider (prior to the beginning of the upcoming plan year) that you are a suitable
candidate for any surgical procedure before committing the money to your GPFSA.

Here are some examples of ineligible medical expenses:

e Health coverage premiums
e Health or fitness club membership fees, unless medically necessary

e Cosmetic surgery not deemed medically necessary to alleviate, mitigate, or prevent a medical
condition

General-Purpose Health Care FSA Reimbursement Claim Process

General-Purpose Health Care Flexible Spending Arrangement (GPFSA) reimbursement request forms
and guidelines for filing claims and receiving reimbursement are available online.

You can have immediate access to your Flexible Spending Arrangement (FSA) dollars with the FSA card
and use the FSA card for purchases of non-medicine items such as bandages, reading glasses
and diabetes monitoring supplies. You must obtain a receipt and fax a copy of the receipt to the
Flexible Benefits Plan administrator within two weeks upon request.



However, instead of using the FSA card for over-the-counter purchases such as allergy and cold
medicines, ointments and pain relievers, participants must submit a doctor’s prescription, a claim form
and an itemized receipt for each prescribed item purchased. Participants only need to submit each
prescription once during each plan year and can be reimbursed by check or by direct deposit.

The Grace Period modifies the IRS “use or lose” rule. Participants have until March 15 to incur eligible
expenses for reimbursement from unused amounts remaining at the end of the immediately preceding
plan year, which ends December 31.

The Run-Out Period is the 45-day time period after the end of the Grace Period, during which
participants can request reimbursement for eligible expenses incurred during the preceding plan year.
Reimbursement requests must be received by April 29 to be paid from funds remaining at the end of the
immediately preceding plan year.

Limited-Purpose Dental/Vision Flexible Spending Arrangement (LPFSA)

Who is eligible to participate?

Enroliment in the Limited-Purpose Dental/Vision Flexible Spending Arrangement (LPFSA) is limited to
active, full-time employees with a minimum of 12 consecutive months of continuous employment from
January 1 through December 31 of the current calendar year and who enroll during Annual Enrollment.
New hires from a public agency who were participating in a similar flexible spending arrangement with
their prior public employer are eligible to enroll in the Limited-Purpose Dental/Vision FSA within 30 days
of their hire date for the remainder of the Flexible Benefits plan year. Failure to pay the administrative fee
will result in the denial of the privilege of participation in the LPFSA.

Minimum Deposit: $600 Maximum Deposit: $2,500
The LPFSA is limited to eligible out-of-pocket dental and vision expenses only. Employees cannot

participate in GPFSA and LPFSA at the same time. However, an employee who enrolls in the Consumer
Driven health plan with a Health Savings Account (CDHP-HSA) option can patrticipate in the LPFSA.

Limited-Purpose Dental/Vision FSA Reimbursement Claim Process

LPFSA reimbursement request forms and guidelines for filing claims and receiving reimbursement are
available online.

You must obtain areceipt and fax a copy of the receipt to the Flexible Benefits Plan administrator
within two weeks upon request.

The Grace Period modifies the IRS “use or lose” rule. Participants have until March 15 to incur eligible
expenses for reimbursement from unused amounts remaining at the end of the immediately preceding
plan year, which ends December 31.

The Run-Out Period is the 45-day time period after the end of the Grace Period, during which
participants can request reimbursement for eligible expenses incurred during the preceding plan year.
Reimbursement requests must be received by April 29 to be paid from funds remaining at the end of the
immediately preceding plan year.




Qualified Reservist Distribution (QRD)
for Eligible GPFSA or LPFSA Participants Galled to Active Duty

A Qualified Reservist Distribution (QRD) is a refund made to an employee of all or a portion of the
balance remaining in the employee’s unused General-Purpose Health Care Flexible Spending
Arrangement (GPFSA) or Limited-Purpose Dental/Vision Flexible Spending Arrangement (LPFSA)
account. To qualify for a QRD, the employee must be a member of a reserve unit ordered to active duty
for a period of 180 days or more, or for an indefinite period of time.

The employee can request distribution during the period that begins with the date the order was given or
he or she was called to active duty and ends on the last day of the Grace Period for the plan year. The
amount of the distribution is limited to the amount contributed to the GPFSA or LPFSA as of the date of
the QRD request, less any GPFSA or LPFSA reimbursements and prior QRDs. QRD request forms can be
downloaded online.

Dependent Care Flexible Spending Arrangement (DCFSA)

Working parents with young children may benefit from the Dependent Care Flexible Spending
Arrangement (FSA). Many people are also caring for elderly or disabled dependents who are unable to
care for themselves. Child and elder care can be very expensive. With the Dependent Care FSA, you can
redirect a part of your pay into a tax-free account and then reimburse yourself for eligible expenses. You
save money because taxes never need to be paid on the money set aside in the account. Dependent
care expenses must meet IRS eligibility requirements. The expenses must be necessary for you to continue
working. If married, you and your spouse must both be working, or your spouse must be a full-time
student or disabled. Reimbursed expenses cannot be deducted on your income tax return.

Minimum Deposit: $600 Maximum Deposit: $5,000

Participants in the Dependent Care FSA must file IRS Form 2441 each year!

Who is eligible to participate?

® Active, full-time employees of employers participating in one of the payroll systems listed at the
beginning of this document

® Rehired retirees who are employed as active, full-time employees

Eligible Dependents
® Children under age 13 who reside in your household

® Adults or children who are physically or mentally incapable of self-care and spend at least 8
hours a day in your household

Eligible Expenses
® Child care services inside the employee’s home or someone else’s home
e Charges by a licensed day care facility
® Adult day care in your home or someone else’'s home
® Expenses for summer day camp
Ineligible Expenses

The following expenses are not eligible. However, if an expense is incident to, and cannot be separated
from, the cost of caring for the qualified person, you can claim it.

® Deposits, registration fees, activity fees, books, T-shirts or supplies
® Tuition, meals or diapers



® Transportation fees
® | earning disability schools
e Kindergarten tuition and fees

How does the Dependent Care Flexible Spending Arrangement (FSA) work?

® You carefully estimate your dependent or elderly care expenses for the Flexible Benefits plan
year (January 1, 2013, through December 31, 2013).

® You have money withheld from your paycheck, by completing a Flexible Spending Arrangement
enroliment form. Deductions from your paycheck are deposited into your DCFSA account.

® You submit a claim to be reimbursed for your expenses. As soon as you receive the necessary proof
of your expenses, you can submit a claim for what you spent.

® You are reimbursed for each claim up to the amount in your DCFSA account.
® Expenses must be incurred before they can be reimbursed.

How much can | contribute to a Dependent Care FSA?
Deposits cannot exceed the established annual limits set by the Internal Revenue Service as listed
below:

e |f you are married and filing jointly, or single and filing as head of household, the maximum
contribution is $5,000.

e |f you are married and filing separately, or single, the maximum contribution is $2,500.

e |If your spouse is a full-time student or incapable of self-care, the maximum contribution is
$5,000.

The maximum contribution applies to the taxable year and the Flexible Benefits plan year (January 1
through December 31). If an employee and spouse are enrolled in separate Dependent Care Flexible
Spending Arrangements, they can both make contributions and submit claims, but the total for both
cannot exceed $5,000. The minimum contribution per family is $600 per Flexible Benefits plan year.
Failure to pay the administrative fee will result in the denial of the privilege of participation in the DCFSA.

Dependent Care FSA versus Child Care Tax Credit

Generally, employees with an adjusted gross income of $25,000 or more may receive a larger tax
savings from the Dependent Care FSA in place of the child care tax credit. Of course, individual
circumstances (such as income, dependent care expenses and the number of dependents) affect the tax
savings you receive. Consult your tax advisor to determine which choice is best for you.

Dependent Care FSA Reimbursement Claim Process

Reimbursement request forms and guidelines for filing claims and receiving reimbursement are available
online for Dependent Care FSA patrticipants.

The Grace Period modifies the IRS “use or lose” rule. Participants have until March 15 to incur eligible
expenses for reimbursement from unused amounts remaining at the end of the immediately preceding
plan year, which ends December 31.

The Run-Out Period is the 45-day time period after the end of the Grace Period, during which
participants can request reimbursement for eligible expenses incurred during the preceding plan year.
Reimbursement requests must be received by April 29 to be paid from funds remaining at the end of the
immediately preceding plan year.

To make this option as convenient as possible, OGB’s Flexible Spending Arrangement vendor offers a
Recurring Expense Service. This service certifies your regularly recurring dependent care expense so
you never have to keep a receipt, complete a claim form or swipe your FSA card.




What You Should Know About IRS Rules and Regulations

Elections are irrevocable unless you experience an IRS-recognized qualifying event. Simply
put, this means you cannot change the amount of your elections (deductions from your paycheck)
or your participation during the Flexible Benefits plan year unless you experience an IRS-
recognized qualifying event and your election change request is consistent with that event.

IRS-recognized qualifying events are limited. Examples of IRS-recognized qualifying events
are marriage; birth of a child; death of the employee, his spouse or dependent; change in eligibility
of a dependent; gain or loss of Medicaid eligibility; etc. (see the complete list later in this booklet).
If you experience an IRS-recognized qualifying event and wish to change your elections, you must
submit a Request for Change to Flexible Benefits Plan Elections form, along with proof of the
qualifying event, to your payroll office.

0 ltis to your advantage to submit your request as soon as possible after an IRS-recognized
qualifying event occurs. Changes are approved and will affect deductions from your future
paychecks only. Requests for an election change cannot be processed until you provide proof
of the qualifying event.

Financial hardship is not an IRS-recognized qualifying event. According to the IRS, financial
hardship is not a qualifying event that allows you to change your elections or drop out of the
Flexible Benefits Plan. Once you enroll in the Flexible Benefits Plan, you are bound by Flexible
Benefits Plan rules and regulations.

A change in elections must be consistent with the IRS-recognized qualifying event. For
example, if a dependent becomes ineligible due to age, you can reduce your deductions from your
future paychecks for that dependent only, but you cannot make other changes.

Money left in your FSA cannot be refunded or rolled over. In accordance with the IRS “use or
lose” rule, any money that remains in your General-Purpose Health Care FSA, Limited-Purpose
Dental/Vision FSA or Dependent Care FSA at the end of the plan year (including the Grace Period
and the Run-Out Period) that was not used to reimburse eligible expenses incurred during the
plan year is forfeited. The money will not be returned to you or carried over to the next Flexible
Benefits plan year. Be sure to calculate your FSA contribution amount carefully.

IRS Form 2441 must be submitted. IRS Form 2441 must be attached to the tax return of any
participant who receives dependent care benefits or who files for a child-care tax credit.

10



Mid-Year Election Changes

Payroll deductions to participate in the Premium Conversion, the General-Purpose Health Care
FSA, the Limited-Purpose Dental/Vision FSA and the Dependent Care FSA options are locked
in for 12 months and cannot be increased or decreased during the Flexible Benefits plan year
(January 1, 2013, through December 31, 2013) without an IRS-recognized qualifying event.

A Health Savings Account (HSA) election can be increased, decreased or revoked to affect your
future paychecks as often as once a month during the plan year, effective no later than the first day of
the next calendar month following the date that the election change was submitted to your human
resources or payroll office. No IRS-recognized qualifying event is required for an HSA election
change.

Submittal of Change Forms and Documentation

Requests for changes to Flexible Benefits Plan elections are to be submitted to your human resources
or payroll office on the Request for Change to Flexible Benefits Plan Elections form for the
current plan year — with appropriate documentation of the IRS-recognized qualifying event. Changes
cannot be made until the form and documentation have been received by your human resources or
payroll office. It is very important that the form and documentation be submitted in a timely manner for
all IRS-recognized qualifying events during the Flexible Benefits plan year (January 1, 2013, through
December 31, 2013).

For human resources or payroll office only, the mailing address for submittal of forms and
documentation is:

Office of Group Benefits

ATTN: Flexible Benefits Plan Administration
P.O. Box 44036

Baton Rouge, LA 70804

It is to your advantage to submit your request as soon as possible after an IRS-recognized qualifying
event occurs.

The chart on the following pages lists IRS-recognized qualifying events that allow you to make a mid-
year change in your Flexible Benefits Plan elections and lists the type of documentation that must be
submitted.



uonesedss
[ebaqauawnuuy/a210AIQ

"a1eolniad yuiq juspuadap
(€) ‘syuswinoop juswinuue
(2) ‘wuoy abueyo sygauag
a|qixa|4 (1) :obesanod
juapuadap Jo §|3s Joj uondv|e
9sealoul 0] “Ssluawnoop
wawinuue (2) ‘wioj

abueyd sujauag a|qixs|4

(1) :9beIBA0D S,25N0dS

10} UOI193| aY0A3l O]

‘(@snods-xa yum buipisal
MoU Juapuadap 0}

anp “6-8) 1s0] s1 Ajiqibie
4l abeIan0d ayonal

1o syuapuadap a|qibid
Almau a1epowiwiodde

0] U038 BSealdul

10 [joJud Aew aakojdwg

‘ue|d

s,osnods Japun 1s0|

s| abeianod Juspuadap
aI9YM UO0II3I9

asealoul Jo Ajiqibys
s,9snods JO SSs0| 109184
01 UOND3|d BSLaIdap

1o [joJud Aew aakojdwg

"Juswinuue ay} o1 anp
abeianod yjeay s,asnods
-x8 Japun Aujiqibije

9s0] oym swuapuadap

10 J|9s 1o} abeianod
apnjoul 0} UoNI3d
asealoul Aew aakoldw3
‘abelanod s,asnods

-X3 lapun palanod awo9aq
oym sjuapuadap Aue

pue asnods Jo abelanod
10} UOI193|3 Y 0oAal

Jo [jo4ud Aew aakojdwg

wswjnuuy ‘g

"a1ed1j4ad yuiq Juspuadap
(g) ‘swuapisal eueISINOT

10] @210AIp JO uawbpnl reul
(2) ‘wioy abueys sujauag
a|qixald (1) :abelanod
1uapuadap 10 J|as 10} uondd|d
asealoul 0] ‘Sluapisal
BURISINOT J0J 32I0AID

Jo uawbpnl reuy (g) ‘wuoy

‘(8snods-xa yum Buipisal
MOU Juapuadap 01

anp “6-8) 1s0] s1 Ajiqibie
JI UOND3|d 9Y0A3I 10
siuapuadap 9|qibia Aimau

‘ue|d

s,osnods Japun 1s0|

s| abelanod Juspuadap
usym uonoo|e
asealoul 1o Aiqibia
s,asnods Jo sso| 199|}a1

"92J0AIp 3y} 01 anp
abeianod yjeay s,asnods
-x8 Japun Aujqibiie

9S0| oym sjuapuadap

10 J|as 1o} abesanod

109|@ Aew aakojdwg
‘abrlanod s,asnods

-X9 lapun palan0d awo9aq
oym sjuapuadap Aue

pue asnods Jo abelanod

uoneledas abueyo sugeuag 9|qIxa|4 | arepowwoade 0} asealoul 0] UOI09|d 9sealdap 10} UOI193|9 M oAal
[ebaqauswNUUY/2210AI0 (T) :uonoojd axonal 01 10 [jo4ud Aew aakojdw3 | Jo |j0ius Aew aakojdw3 1o |joJus Aew aakojdw3 92loNIq "2
‘ue|d s,asnods
3y} Japun pasealoul ‘ue|d s,asnods
‘ued SI 10 8A08Yd S8W023(q 8y} Japun pasealoul
s,asnods Japun abelanod abelanod yans SI 10 8AI108Yd SBW023(q
10 uoneluswnoop (g) ‘ue(d s,asnods Japun uaym Ajuo abesanod abelanod yans uaym
‘18011190 abelrew (g) ‘wuoy | uonogle abeianod dyDQ | luspuadsp o sakojdwa Ajuo abelsanod juspuadap
abueyo suyauag a|qixa|4 | e sayew lJo palfojdwa jou 9SEBaIdap 10 9Y0Aal 1o aakojdwa Joj uondsje
(T) :uonoaje asealdap | si asnods mau JI abelanod Aew aakojdwa ‘os|y asealdap I0 axoAal Aew
10 @40Aal 0] *81edl11Iad 10} U0I103|2 asealoap "uaJp|iyo Juspuadap 2aAojdwa ‘os|y "uaIp|iyd
yuiq uapuadap (g) 10 @30Aal 10 sluapuadap pue asnods a|qibija juspuadap pue asnods
‘2180111199 abeluew (2) ‘wuoy 9]q1b1je arepowiwodde 10} abeianod apnjoul 9]q1612 10} abeianod
abueyo suyauag s|qixal4 0] U038 asealoul 01 UOID3|d 9Sealoul | apnjoul 01 U033 asealoul
abeLuen (T) :uonoaja asealoul 01 10 [jo4ud Aew aakojdwg | Jo |j0ius Aew aakojdw3 10 [joJua Aew aakojdwg abelre ‘T
sniels eile [eba s,9akojdw3 bunedioiedq ui abueyd v
JUSA3 wlo4 abueyd uolneluawnoog palinbay vSH aJ1e) uapuadag VS4dd1® VS4dO UOISJI9AUOD wNiwald uonduasaqg
slljauad a|qIxa|d Juang

X111eN\ 1uaAg bulAjiend paziubooay-SH|

12



juspuadap
Jo uondope Joj Juswaoe|d
Jo uondope ‘yuig

‘ue|d

s,osnods Japun abeianod

JO uoneuawWwnoop () ‘wlioy
abueyo suyauag a|qixald

(1) :9beI8A02 JUBpPUSdap

10 abelanod aakojdws Joj
UOI103|2 3X0A3l 0] "91ed1I1I3D
Uyuiq Juspuadap () ‘wloy
abueyo suyauag a|qixs|4

(T) :uonoaja asealoul 01

‘ueid

s,asnods Japun 9|qibia
saw029q uapuadap

1o 2ahojdws JI abeianod
1uapuadap 1o sakojdwa
10} UoI193|a asealdap

10 @oAal Aew aakojdwg
‘(patanod Ajsnoinaid

10U Sluapuadap

1810 Aue pue)
wapuadap 9|qibid Aimau
10} UOI193| asealoul

10 |joJud Aew aakojdwg

‘ue|d s,asnods

Japun 9|qibi@ sawo23q
wapuadap 1o aakojdwa
1l 9beI1an0d Juspuadap
1o @akojdws Joj uond9|d
9Sea103p 10 oAal Aew
aakojdw3 ‘(paianod
Alsnoinaid jou a1am
oym sjuapuadap Jayio
Aue os|e) juspuadap
a|qibi@ Aimau

1o} uo99|d asealoul

J1o [joJud Aew aakojdwg

‘ueld

s,asnods Japun a|qibija
saw029q Juapuadap

1o @a/ojdws JI abeianod
wapuadap 1o aakojdwa
1o} uonoa|a asealoap

1o aonal Aew aakojdw3
‘(paJanod Ajsnoinaid

10U sjuapuadap Jay1o Aue
pue) Juspuadap a|qibie
Almau 1o}y uonoala asealoul
1o [joJud Aew aakojdwg

(Ajdde Aew
sybu uswijoiua
[e109ds vvdIH)
yug 't

siuapuadaq s,2aA0|dw3 Bunedionied jo laqunp ayl uiabuey)d 'g

"Sredyiad yuiq

juspuadap (g) ‘1aplo 1Nod
uolnesedas [eb9)| (g) ‘wuioy
abueyo suyauag s|qixal4
(1) :9beI8A02 JUBpUadap IO
J|9S 10} uonodv|a dsealdul 0|
*J3PJO0 1LN0J uoleledas b
(2) ‘wuoy abueyo syouag

"92I0AIp

1o} se awes s| uonoe
paniwliad ‘uonesredas
[eba| saziubooal ey arels
e Ag paulanob si snieis

"92I0AIp
se awes s| uonoe
paniwlad ‘uonesedas
[eba| saziubooal

1Y) arels e Aq paulanob
S| snjejs |elsew

"92I0AIp
o} se awes s| uonoe
paniwlad ‘uonesredas
[eba| saziubooal ey arels
e AQ paulanob si snieis

uonesedas a|qixald (1) :ebeianod | [elrew asoym saaiojdwa asoym saalkojdwa [ewrew asoym saakojdwa uoneredss
[ebaqauawnuuy/a210AIg s,asnods a)onal 0] 1o} Ajuo ajqejreny 1o} Ajuo ajqejreny 10} Ajuo a|gejreny [eba g
"a1eoliad yuiq juspuadap
(g) ‘areonnad yreap s,asnods
(2) ‘wuoy abueyo syauag ‘ueid "yreap s,asnods
a|qixald (1) :abeian0d s,osnods Japun 1s0| 01 anp Ajiqibis aso|
juspuadap 10 J|9S 10} UoNIDd ‘ue|d s,asnods | sI abeianod Juspuadap oym abelanod juaspuadap
9sealoul 0] "81edlIliad Japun 1so0| afeianod 0} 3I9YM UO0NI3Id 10 }|as 10} uonodsld
yreap s,asnods (g) ‘wioy anp sjuapuadeap a|qibid asealoul Jo Aujqibia asealoul Aew aakojdw3
abueyo suyeuag a|qixald Almau arepowiwiodoe s,@snods Jo SSO| 199|)94 ‘obelanod s,asnods
asnodsuspuadag (T) :9beI18M09 S,85N0dS 0] U038 asealoul 01 U099 9sealdap 1o} Ajuo uonodv|d ayonal asnods
10 yreag 10} U0I108|S 90Ol 01 10 [jo4ud Aew aakojdwg | Jo |jolus Aew aakojdw3 Jo [jo4ud Aew aakojdwg jo yreaq v
panuiuog) snieis eile eba s,eakojdw3 bunedioiiedq ui abueyd v
Juan3 wlio4 abuey)d uolreluswnoog palinbay VvSH ale) 1uapuadag VSdd1 ® ¥SddO UOISIBAUOD Wniwalid uonduosag
Slijauagd a|qixald Jusn3g

13



©BSIaA 99IA 10 JuswAojdwa

‘abueyd JuswAhojdwa
s,29A0|dwa Jo uonruawWNIop
(2) ‘wuoy abueyo

sujeuag a|qixald (T) :uonds|d

‘Alfesnrewolne payonal si
uonoald pue aredionied o)

‘Alleanewolne
pa)0Aal S| UoI193|3 pue
aredioiued o) Aujiqibie

‘Anagibis
S9S0| oym Juapuadap
Jo asnods ‘aakojdwa
1o} uonoa|a asealoap

Anagibys jo
sso| ul Bunnsal
‘snyels awin
-led o1 swn-||ny
woJj sabueyo

awn-ued 01 swn-|in4 asealoap J0 onal 0] | Aujiqibie seso| sakoldw3 saso| 9akojdwg 1o ayonal Aew aakojdwg aakojdw3 ‘g
‘abelanod
juswAojdwsa sjuapuadap
JO uoneuBWNI0oP
(inoxooj 1o axs | () auswAojdwa s,juspuadap ‘Ajuo
Buipnjour) Juspuadap JO uoneuawnoop () ‘wloy abelanod Juspuadap ‘Ajuo abeianod 1uapuadap

1o asnods Jo juswAojdwa
10 pua Jo Buluuibag

abueyd sujauag a|qixs|4
(T) :uonoajo asealdap 01

juspuadap Jo
abe 01 anp a|qealjdde 10N

10J UOND3|8 asealdap
Aew aaAojdw3

juspuadap 10} uond9d
asealoap Aew aakojdwg

JoJ JuswAojdwa
jo Buluuibag -z

(1nox20] Jo ayju1s
Buipnjour) Juapuadap

1o asnods Jo juswAojdwa
o pua Jo Buluuibag

‘ue|d s,asnods Japun
abelanod Jo uoneudaWNO0pP
() uswAholdwa

s,2snods Jo uoneuaWNI0p
(2) ‘wuioy abueyod

sujeuag a|qixald (T) :uondd|d
9Seal09p I0 0oA3I 0]

‘ue|d

s,asnods Japun Aujiqibie
sureb oym juapuadap
10} UoI1199|3 asealoap

10 aonal Aew aakojdw3

‘ueld

s,asnods Japun pappe
S| Juspuadap 10 asnhods
‘2ohojdwa JI abeianod
aakojdwa Japun
uonoa|d asealdap o
ayonal Aew aakojdwg

‘ue|d s,asnods

lapun pappe sI juspuadap
Jo asnods ‘aakojdwa

JI abeianod sskojdwa
Japun uonoaja asealoap
1o @onal Aew aakojdw3

asnods
Jo} JuswAojdwa
jo Buluuibag ‘T

A

11116113 S10944V 1eyl luapuadaq 1o ‘@snods ‘@aAojdw3 buiredionred Aq juawAojdw3 jo abueyd D

ECRINIER)
yreap juapuadap (g) ‘wioy
abueyo suyauag s|qixal4

‘Aigibie
S9S0| Oym Juspuadap

‘Aiagibie
S9s0| oym Juapuadap

‘Ajuo abeisanod

ashodspuapuadap (1) :9beIBA0D JUBpPUBdBp 10} UoIN29|e asealdap 10} uonovje asealdap Juspuadap 10} uondv|d wspuadap
10 yreaQ 1o} uonoale asealdap 0] | Jo axonal Aew aakojdwg Aew aafojdw3 asealoap Aew aakojdwg jo yreaq ‘s
‘ue|d s,asnods ‘ueld
Japun g|qibij@ sswodaq | s,@snods Japun 8|qibid ‘ue|d
‘ueld 1uapuadap 1o aakojdwa Saw02a( Juspuadap s,asnods Japun ajqibia
s,ashods Japun abeianod JI abeIan09 suspuadap | 1o aakojdws JI abeianod saw029q Juapuadap
JO uoneuawnoop () ‘wlioy Jo s,99h0|dwa | 1juspuadsap 1o sakojdwa 1o @a/ojdwas JI abeianod
abueyo sujeuag a|qixal4 10} UONDB|S BSeaId8P | 10} UONDJS|S asealdsp Jo 1uapuadap 1o aakojdwa
(T) :9beI18A0D JUBpUBdaP | 10 aonal Aew aakoldw3 ayonal Aew aakojdwg 10} uonoale asealdsp
10 abeianod sakojdwa ‘(patanod Ajsnoinaid ‘(pa1anod Ajsnoinaid 1o @onal Aew aakojdw3
10} UOI10B|© B O3l O] 10U Suapuadap 10U Ssyuapuadap Jaylo ‘(paiano9 Ajsnoinaid
"81edluad yuiq juspuadsp Jay1o Aue pue) Aue pue) Juspuadap 10U syuapuadap Jayio Aue (Ajdde Lew
juspuadap | (g) ‘siaded uondope (g) ‘wioy | 1uapuadap ajqibijd Ajmau a|qibi@ Amau pue) uspuadap a|qibis | swybu JusWIjoIUD

Jjo uondope lJoj Juswaoeld
1o uondope ‘yuig

abueyd suyauag a|gixs|4
(T) :uonoaje asealoul 01

10} UoI193]3 asealoul
10 [joJud Aew aakojdwg

10} Uonoav|a asealoul
1o [joJud Aew aakojdwg

A|MaU JoJ uonodaja asealdul
10 |joJua Aew aakojdw3

[e1ads vvdIH)
uondopy 'z

(panunuod) swuapuadag s,20A0|dw3 Bunedionied jo Jlaquny ayl ul abuey)d 'g

JUSAF W04 wmcmso
s)jauag 9|qixald

uoneluswnooq palinbay

V'S4 ale) wuapuadag

VS4d1 % VS4dO

UOoISIaAUOD wniwald

uondiosaqg
wang

14



‘wiioy
BwWijoJug uswabuely
Buipuads s|qixa|4

ale) uspuadaq :vSH
ale) uspuadaq ul |joJud
-21 01 () "wloj uoisIoAu0D
winiwalid :UoISIaAU0D

‘1eak ueid

sljsuag a|qixald 8yl Jo
Japurewsal ay) Joy Jauaq
wnuwixew pouad Aed

3y 0] paliWi| UonJ3|d Mau

‘1eak ueld suyauag
a|qixa|4 snoinalid

ainus ayl spnjoul 1euy)
1uswAojdwa Jo syuow
SAIINI3SUOD dA[DM] JaYe
Aqibis ureb-al Aew
9akojdw3 "uswAojdwa
ul Yealq 01 anp

"UOISIBAUOD WNiwaid
ul ||oJua-a1 pue uoII3|d

a1ep uoneuIw.Ia)
Jaye sAep alow
1o T¢ 9aAojdwa

a|qeoljdde 10N wniwsald ul [joJua-al o] (T) e oyew Aew aakojdw3 | 9|qibia 10u sI 9akojdwg | mau ayew Aew aakojdw3 JOo alyay 0T
Aouabe

Bunedionued

‘Aousbe ‘Aouabe Bunediored ‘Aouabe Bunediored Jayjoue

Mau e uolredioiued pajel Mau Je uonedionued MaUu Je uonediued 0] Aouabe

a|qealndde 10N

-0Jd yum wioj Juswijolua
mau snid uonedionred
Joud Jo jooud usnupn

parel-oid yum
palelsulal S| ayep Jajsuel)
1O Se uonas|a Jold

payes-oid yum pareisuial
SI ayep Jajsuel]
JO se uonos|a Jold

‘Aouabe Bunedionied mau
93U} Je pajeisuial S| arep
JajsueJ] JO Se uoNo9|a Iolid

Bunredionued auo
woJy aakojdwa
JO J3jsuel] 6

‘pareisulal ‘pareisulal ‘pareisulal alep uolneuiwa)
S| 91ep uoleulwla)l Jo | Sl alep uoieuiwsal Jo se S| 81ep uoleulwla) Jo 10 sAep 0g

a|qeoljdde 10N a|qeolidde 10N | se uonoale abelanod Jold uoloaje abrlanod Iolld | Se uondg|d abelanod Jolid ulyim allyay ‘g
uswAoldwa “Aingibie Anaibye jo

(Ino>00| 10 LIS s,Juspuadap Jo uoieulwla) S98s0| oym Juapuadap ‘Alqiba saso| oym sso| ul Buninsal
Buipnjour) wuapuadap JO uoneuawnoop () ‘wioj 10} abelanod apnjoul juspuadap 1o} abeianod uswAojdwa

1o asnods Jo juswAojdwa abureyd syjeuag a|qixald juspuadap Jo 0] UOI1D3|d asealdul | apnjaul 01 UOIJ3|d asealdul s uspuadap

10 pua Jo Buluuibag

(T) :uonoaja asealoul 01

abe 01 anp ajqeardde 10N

1o [joJud Aew aakojdwg

10 |joJua Aew aakojdw3

JO uoneulwia] ‘L

(1nox20] 10 XIS

Buipnjour) Juspuadap
1o asnods Jo juswAojdwa
10 pua Jo Buluuibag

‘JuswAojdwa

s,9snods Jo uoneuiw.al

JO uoneuawnoop () ‘wioj
abueyd sujauag a|qixs|4
(T) :uonoaja asealoul 01

‘ue|d s,asnods

Japun Aujiqibija saso|
oym uapuadap a|qibia
lo} 8besanoa apnjoul

0} UOI1039[8 9sealdul

10 [joJua Aew aakojdw3

‘ueld s,asnods Japun
AngiBiie asoj oym
sjuspuadap 10 asnhods
1o} abelanod apnjoul

01 UON93|d Bsealoul

1o [joJud Aew aakojdwg

‘ue|d

s,asnods Japun Aujiqibie
9s0| oym sjuapuadap

1o asnods .o abelanod
apn[oul 0] UoNI3|d asealdul
10 |joJua Aew aakojdw3

Anaibye jo

sso| ul Bunnsal
uswAojdwa
s,asnods

J0 uoneuIWIB] "9

BSI9A 92IA 10 JuswAojdwa
awn-ued o1 swn-|in4

JuswAojdwa

s,Juspuadap ul abueyd

JO uoneuawnoop () ‘wioj
abueyd suyauag a|gixs|4
(T) :uonoaja asealoul 01

juspuadap Jo
abe 01 anp ajqeardde 10N

‘Aupaibis

$9S0| oym Juapuadap
1o} abelanod apnjoul

01 UON23|2 asealoul

1o [joJua Aew aakojdwg

“AIgibije sasoj oym
Juspuadap 1o} abeianod
apn[oul 0] UoNI3|d asealdul
10 |joJua Aew aakojdw3

Anqibye jo ssoj
ul Bunjnsai ‘awn
-ued o] awn-||ny
woJy sabueyo
wepuadaq ‘g

©BSIaA 99IA 10 JuswAojdwa
awn-ued o) swn-|jn4

uswAojdwa

s,osnods ul abueyo

JO uoneuawnoop () ‘wlioy
abueyo suyauag s|qixal4
(T) :uonosja asealoul 01

‘ue|d s,asnods

Japun Aljigibis saso|
oym juspuadap a|qiba
1o} abelanod asealoul
10 [joJud Aew aakojdwg

‘ue|d s,asnods Japun
Anqibie asol oym
sjuspuadap 10 ashods
1o} abelanod apnjoul

01 UON93|8 asealoul

1o [joJua Aew aakojdwg

‘ue|d s,asnods

Japun Ajiqibis 8so| oym
sjuapuadap 10 ashods 1o}
abelanod uonoala asealoul
10 |joJua Aew aakojdw3

Anaqibye jo
sso| ul Bunnsal
‘snyels awin
-led o1 swn-||ny
woJj sabueyo
asnods ‘v

(panunuod) A1

111916113 s1991)v 1yl 1uspuadaq 1o ‘asnods ‘@akojdw3 Bunredionred Aq uswAojdw3 jo abueyd D

JUSAF W04 wmcmso
s)jauag 9|qixald

uoneluswnooq palinbay

V'S4 ale) wuapuadag

VS4d1 % VS4dO

UOoISIaAUOD wniwald

uondiosaqg
wang

15



RUETHENNE]
pIedIpalA 1o aJedlpay
JO uoneuawnoop () ‘wioy

‘abelanod
1uapuadap [9oued

‘abel1anod uapuadap

predipsin
10 aIedIpajN 0]
pajuUa Sawo2aq

(Amqibia jo ssoj Jo ureb) abueyo suyeusag a|qixal4 0] UOI129|9 9SeaId9p | [9dUBd 0} UOID3[S asealdap 1uapuadap

preaipa|A 1o asedlpajn (T) :uonoa|o asealdap 01 pamojie abueys oN Aew aaAojdw3g 1o @onal Aew aakojdw3 s,@afodw3 ‘¢

uawisua presipan

presipa 1o aJedipa ‘abelanod 10 aJedlpa

JO uoneuawnoop () ‘wioj asnods |9oued ‘abelanod asnods 0] pajnua

(Aujiqibya jo ssoj 10 ureb) abueyd suyauag a|gixs|4 01 UOI129|d 9SBaII8p | |92ULI 01 UOI1D3|8 9sealdap | Sawodag asnods

pregdIpajA 1o a1edlpajN (T) :uonoajo asealdsp 01 pamojje abueyos oN Aew sakojdwg 1o ayonal Aew aakojdw3 s,@afojdw3 ¢
pUETHENNUE]

PredIpaA 10 aledlpaiN predipan

(AupaiBis jo sso Jo uref)
presipalA 10 aledlpaN

JO uoneuawnoop () ‘wioy
abueyd suauag a|qixs|4
(T) :uonosjo asealdsp 01

pamojre abueys oN

‘obelanod asealoap
0] UOND3|2 asealoap Io
ayonal Aew aakojdwg

‘obelanod asealoap
01 UOI109|2 9sealdap
10 @4onal Aew aakojdw3

10 aleaipa 0]
pajInua sawooaq
aafoldw3 T

abeliano) 1uspuadaq 10 ‘asnods ‘e@akojdw3 Bunedionied o1 abuey)d

Buisne) 1usWa|1IIuUg preoIpajy 10 3IedIpaN 4

asnods 1o

1uspuadap e o) abelanod
apinoid/asean 01 1apio

10 ‘@a109p quawbpn(
‘quawabpajmounoy

‘SjUBWINJOP JapJo
‘22109p “quawbpnl (g) ‘wuoy
abueyd sujauag a|qixs|4
(T) :uonoajo asealdsp 01

pamojre abueys oN

‘abelanod
1uspuadap [9oued
01 UOI103|2 9sealdap
Aew aaAojdwg

‘obelanod uspuadap
[9oUBD 0] UONI3Id
asealoap Aew aakojdwg

1uapuadap 10}
abelanod apinoid
01 [enpiAlpul
Jay1o Jo asnods
Jawuloj ‘asnods
salinbal 1apIO "¢

asnods 1o

1uapuadap e 1o} abeianod
apinoid/asead 0} 1apio

1o ‘@a109p uawbpn(
‘Juswabpajmouxoy

‘SjUBWINI0P Japlo
‘9a100p “quawbpnl (2) ‘wuioy
abueyd suauag a|qixs|4
(T) :uonosje asealoul 0

pamoje abueyd oN

"Juspuadap

1o} abeianod spinoid

0] UONJ3|3 asealoul

Jo [jo4ud Aew aakojdwig

"Juspuadap

1o} abeianod spinoid

01 UOI03|3 asealoul

J1o [jo4ud Aew aakojdwg

ue|d s,aakojdwa
Japun juspuadap
1oJ abeianod
salinbal
eyreplo T

juspuadaq s,2a/Aojdw3 Buiredioiied 10} abelanod paidinbay bBuisned 1apiQO 1o ‘93l

29 ‘luawbpnr 3

"Juspuadap Joj aouapisal
jo abueyo Jo uoneuaWNIop
(2) ‘wuoy abueyo

‘Aupgibije saye
9ouapIsal s,Juspuadap
ul abueyds ayy Ji joJus

Aunqibis

JO SSO| sasned
yolym aouapisal
Jo aoe|d sabueyd

aoe|dxJom Jo ouspIsal | swauag |qixald (T) :uonos|s pue Uond3[d Mau ayew wapuadap
jo aoe|d ul abueyd M3U ® a)eW 10 aX0Aal 0] a|qeoljdde 10N pamojre abueys oN 1o @onal Aew aakojdw3 s,@afojldw3 ¢
ERIETJEEY Annaibye

aor|d)Jom J0 aouapIsal
jo aoe|d ul abuey)n

Jo abueyd Jo uonejuswnoop
(2) ‘wuoy abueyo

sujeuag a|qixald (T) :uonds|d
M3U B 2)ell 10 9X0Aal 0|

a|qearndde 10N

pamojje abueys oN

Aqibia syoaye asuapisal
ur abueyd Ji jolus

pue UonJ8[d Mau axew

1o ayonal Aew aakojdw3

JO SSO| sasned
aouapIsal Jo
aoe|d ul abueyo
s,9ahkoldw3 T

uspuadaq J

0 ‘asnods ‘e@akojdw3 bul

redioiued Jo 82uapIsay JO @

Je|d ul abueyd ‘g

JUSAF W04 mmcmso
s)jauag 9|qixald

uoneluswnooq palinbay

V'S4 ale) wuapuadag

VS4d1 % VS4dO

UOoISIaAUOD wniwald

uondiosaqg
wang

16



abelanod
JO JUBWI|e1NI IO 1S0D
ur asealoul Juealubis

‘sjauaq
10 uonippe edlubis

JO uoneuawnoop () ‘wioj
abueyd snyauag a|gixs|4
(T) :uonoaja abueys o1

'vS40d
ul JJoJua Aew saakojdwa

91916113 "uondo (panoidwi
Amau 10) pappe Aimau
By} 109|8 pue UoNI9d
Bunsixa Jisy) axonal

Aew saakojdwa 9)q16113

pamoje abueyd oN

"UOISISAUOD Wniwald
ul JjoJua Aew saskojdwa
91q16113 "uondo (panoidwi
Amau 10) pappe Aimau
3U1 109[8 pue UoNI9|d
Bunsixa Jiay) axonal

Aew saakojdwsa a|qi1bI3

abexoed

suyauaq Bunsixa
ue Japun sjujausq
0} uonippe
Juedylubis g

abelanod
JO JuBW|reuna 1o 1S09
ul asealoul Jueaniubis

"9sealoul 1509 wealubls
JO uoneuawnoop () ‘wlioy
abueyd sujauag a|qixs|4
(T) :uonosja asealoul 0

‘9aAojdwa

3Y} JO 8AIe|al B S| OYyM
Japinoid ared juspuadap
e Aq pasodwi s1 abueyd
1S02 3y} uaym apew

ag ued abueyd ou 1daoxa
‘U0I103]9 9¥0Aa1 URD I0
A|Buipuodsaliod uonosje
asealoul Aew aakojdw3g

pamoje abueyod oN

IREEESE)
ued aakojdwsa ‘a|gejrene

sI abelanod Jejiwis

yum uondo ou §| abelanod
Jejiwis yum uondo
abexoed syjauaq Jayjoue
lapun abelanod 1999

pue Uuonods[d 90Nl Urd

1o AjBuipuodsallod uonoasje
asealoul Aew aakojdw3

asealou| 1s0)
Juedyiubis T

aaAko|dw3 Bunedionied o1 sabueyd abelsano) 10 1s0) 'O

‘sjuapuadap
“Aingibie Buore-Gey s|qibije "syuspuadap presipay
predipaln 1o a1edIpa|A JO SSO| Jay1o pue uapuadap | Buoje-6ey a|qibije J1ayjo pue 10 aJedIpa
JO uoneuawnoop () ‘wlioy 1o} abeianod apnjoul juapuadap 10} abeianod Joy Ajiqibya
(Aujiqibya jo ssoj 10 ureb) abueyo suyauag a|qixal4 01 UOID9|d 9SBaJoul | apNnjoul 01 UOID3|d asealoul | Saso| Juspuadap
preaipa|A 1o asedlpajn (T) :uonosjd asealoul 0 pamoje abueys oN | Jo |joiud Aew sakojdw] 1o [jo4ud Aew aakojdwg s,@afojdw3 ‘9
‘sjuapuadap
“AnagiBis Buore-Bey a)qibid "sjuapuadap presIpain
predIpalA 10 a1edIpajA JO SSO| Jay1o Aue pue aakojdwa Buore-be1 ajqibija Jayio 1o aresipay
JO uoneuawnoop () ‘wioy 10} abeianod apnjoul | pue aakojdwa 1o} abeianod J1o) Ajigibia
(Amaibia jo ssoj 1o ureb) abueyo suyauag a|qixal4 0] UONJ3|d BSeaJdul | apnjoul 01 UOII3|d aSeaIdul sos0| asnods
predipajA 1o a1edlpajN (T) :uonosjo asealoul 0 pamojje abueys oN | J0 |joiud Aew aakojdwg 1o [joJua Aew aakojdw3 s,@afojdw3 g
‘sjuapuadap
‘Angibs Buoje-6ey a|qibije ‘sjuapuadap
predipalA 1o a1edIpa|A JO SSO| Jayio Aue pue aakojdwa Buore-be1 ajqibija 1ayio presipan
JO uoneuawnoop () ‘wioy 10} abeianod apnjoul | pue asAojdwsa 1o} abeianod 10 aJedIpa
(Aujiqibya jo ssoj 10 ureb) abueyo suyauag s|qixald4 0] UOIJ9|d asealoul | apnjoul 01 uonda|ad asealoul | 1o} Aljiqibi@ saso)
preaipa|A 1o asedlpajn (T) :uonosjd asealoul 0 pamojie abueys oN | Jo |jolud Aew sakojdw] J1o [jo4ud Aew aakojdwg aakoldw3 ¢
Juan3 wlio4 abuey)d uolreluswnoog palinbay VvSH ale) 1uapuadag VSdd1 ® ¥SddO UOISIBAUOD Wniwalid uonduosag
Slijauagd a|qixald Jusn3g

17



juswijoiu3 s,asnods

‘ue|d sahkojdwa

layo Japun abeianod
pasealoul Jo uoieluaWwnNIop
(2) ‘wuoy abueyo

sujauag 9|qixald (T) :uonds|d
9031 10 9sealdap 0]

‘ue|d sJaAojdwa Jayjo
lapun abelanod pasealoul
yum spuodsaliod

uonoo|a JI abesanod
juspuadap Joj uond9|d
asealoap Aew aakojdwg

pamojre abueyd oN

‘ue|d s,JaAojdws Jay10
Japun abelanod pasealoul
Buipuodsaliod palddal Io

pa129|8 aney syuapuadap
1o asnods ‘aakojdwa

JI abeI1anod uspuadap

1o asnods ‘aakojdwa

10} UoI193|9 o3l I
asealoap Aew aakojdwg

abelanoo
sasealoul

ued s,JoAojdwa
1BYylo 'T

ue|d s.Jakojdw3 J1ay10 Japun 1uspuadaq 1o asnods Jo abelano) ul abueyd 'H

abelanod
JO JUBW|reuNd 10 1S02
ul asealoul Juealubis

‘abelanod

O JUBwreund juedIubIS

JO uoneuawnoop () ‘wloy
abueyo suyauag a|qixal4 (T)

:U0N23Id 8X0A8l 1o abueyd o]

"J19pinoid ased juspuadap

Jayloue Japun abeianod
109|2 puU® UONI3[d 303
Jo abueyo Aew aakojdw3

pamoje abueys oN

‘a|qe|rene

s1 uondo aBexoed jjauaq
Jejiwis ou JI abeianod
a)oAal 10 abelanod
Jejiwis yum uondo
abexoed nauaq Jayjoue
Japun abelanod 1o} uonodsld
aAnpadsold mau e axeuw
pue abelanod pajreund
10} U0I193] Y 0Aal

Aew saAojdwa paroayy

abeianod
O JUBW|reung
eoyubisy

abelanod
JO JuawW|reyna 1o 1s09
ul asealoul Jueaiubis

‘uondo

abexoed sugauaq mau ay}
JO uoneuawnoop () ‘wioy
abueyo suyauag s|qixald4
(T) :uonos|d abueyd o1

'¥S40Q ul Jjolus
Kew saakoidwa 3|q1by3

"19pinoid ased juspuadap
Jayioue Japun abeianod
109|@ pue uondse bunsixa
ayonal Aew aakojdwg

pamoje abueyd oN

"UOISI9AUOD

wniwalid ul JjoJua

Aew saakojdwa a|qibI3
‘uondo (panoidwi Amau 1o)
pappe Ajmau ay) 199|8 pue
uonoala Bunsixa axonal
Aew aaAojdwa 9)q1613

uondo abexoed
Sijauag MaN '€

(panunuog) aakojdw3 Hunedionted o1 sabueyd abelanod 10 1s0D "9

JUSAF W04 mmcmso
s)jauag 9|qixald

uoneluswnooq palinbay

V'S4 ale) wuapuadag

VS4d1 % VS4dO

UOoISIaAUOD wniwald

uondiosaqg
wang

18



1usWjjoJug [e19ads YvdIH

‘ue|d s,asnods Japun
abelanod Jo uoneuaWNOOpP
(2) ‘wuoy abueyo syjauag
a|qixa|d (T) :obesanod
wapuadap Jo sakojdwa
1o} uonoa|a asealosap

10 @0nal 0] *81edl1liad
Uuiq Juspuadap (g) ‘wioy
abueyd syyeuag s|qixa|4
(T) :uonosjo asealoul 0

pamojre abueys oN

‘(ueld 1dwaxa-ys|y3 ue
Sl Ue|d VYS4 se pamojje
uonoe anljoeo.I8l

ON) "siseq aAnoadsoud
uo Ajuo spew

ag Aew abuey) "1eak
ueld syyauag a|qiIxa|4
3y} Jo Japurewas ay}

JoJ wnwixew polad-Aed
01 103lgns ‘sjuapuadap
Buore-be1 a|qibia Jayio
pue juspuadap mau

Jo asnods ‘aakojdwa
1o} abelanod apnjoul

01 U038 asealoul

1o [joJua Aew aakojdwg

‘ueld

s,asnods Japun a|qibija
Sawo029aq uapuadap

1o @a/ojdwa JI abeianod
1uapuadap 1o aakojdwa
1o} uonoa|a asealoap

1o @onal Aew aakojdw3
‘(pa1anod Ajsnoinaid

10U syuspuadap Jayio
pue) juspuadap a|qibie
-AlMau 1o} uonoa|a asealoul
10 [joJud Aew aakojdwg

skep 0g

la)e paniwgns
) 18Aojdwa

Aq paniaodal
uoneluaWNIOp
alep uo
aAI10aYs abueyo
yum pue ‘skep og
uIyIM paniwigns
usym ‘arep yuiq
0] 9A110B018)
abueyo

yum ‘yuig 't

1U9A3 Jo sAep Og UIYIM JUSAT JusW(jolug [e199dS VVdIH 'I

wawjjolug s,asnods

‘JuswWi|oJua enuue
Jo uado ue|d aakojdwa

J3Y10 Jo uonelusawnoop

(2) ‘wuoy abueyo sygauag
a|qixald (1) :sabueyd uonodgje
Buipuodsaliod ayew o1

‘ue|d s.Johojdwa

Jaylo Japun apew
asoy) 0] buipuodsaliod
sobueyd uonosje
ayew Aew aakojdw3

pamoje abueys oN

‘ue|d sahojdwa

Jay1o Japun apew
sobueys Buipuodsallod
109}4al 0] UONDI3Id
abueyd Aew aakojdwg

Ieak ueid
1aJayip Jo ued
s, Jakojdwa Jayio
Japun juawijjolua
[enuue

Jlouado ‘¢

juswijoiug s,asnodg

‘ue|d s,JaAojdwsa Jayi0
Japun abelanod pasealdsp
JO uoneuawnoop () ‘wlioy

abueyo suyauag a|qixal4
(T) :uonoaja asealoul 01

‘ue|d

s, Jakojdwa Jayio Japun
abrIanod pasealoap
yum spuodsallod
uonog|a JI abelanod
juapuadap 10} Uond9|d
asealoul Aew aakojdwg

pamojje abueys oN

‘ue|d s,JaAojdwsa 1ay10
Japun afelanod pasealoap
Buipuodsaliod panlddal io
pa109|a aney syuspuadap
Jo ‘asnods JI sjuspuadap
1o asnods loj uonogle
asealoul Aew aakojdw3

abelanod sasead
10 sasealoap
ue|d s,JaAojdwa
/Y10 ‘¢

(panunuog) ue|d s,Jakojdw3 18yl J1apun wapuadaq 1o asnods jo abeiano) ul abueyd ‘H

JUSAF W04 wmcmso
s)jauag 9|qixald

uoneluswnooq palinbay

V'S4 ale) wuapuadag

VS4d1 % VS4dO

UOoISIaAUOD wniwald

uondiosaqg
wang

19



Arenjin/anes)

predun/v A4
woJ} uimal 1o uibag

‘JuawWaaIbe anes)

V1IN JO Juswiaduawwod
01 Joud :suononpap
predun dn axew pue

[9A3] Joud 18 uondale Bwnsal
0] "lom 0] uimal s,aakojdwa

O uoneuawnoop () ‘wioj
abueyd sujauag a|gixs|4
(T) :uonosjd areIsul-al o

‘'suonanpap
passiw 10} paJnpal

[@A3] Te 10 (suononpap
predun dn axew

pue) |aA9] Joud 1e uonagje
awnsal Aew uonodaje
paxonal oym aakojdwa
“lom 0] uimal uodn

'suononpap
passiw Io} paonpal
[2A8] Te Jo (suonanpap
predun dn axew pue)
[2n9] Joud 1e uonds|d
awnsaJ Aew uonovle
pa)oAal oym aakojdwa
“J10Mm 0] uinjal uodn

‘payonal

Sem uo199|9 JI UonIv|
awes yum parelsuial
ag Aew aakojdw3

anes|

V1INH Wod) uinial
s,90ho/dw3 2

Areyjin/anes)

predun/v A4
wioJ} uinmal 1o uibag

"Juswaalbe aneg)
V1IN JO JUSWadusWWo9
01 Joud :srejjop

xel-a1d Y)m UoI9a|8 anunuod

0] "JaAojdwa woll aneg)
VA4 JO Juswasuawwod
JO uoneuawnoop () ‘wioj
abueyd suyauag a|qixs|4
(T) :uonosjo axonal 01

"ane|
BuLinp srejjop xel-1aye
yum Buifed Aq 1o xiom 0}
uinjal laye sirejjop xel-aid
yum Buifed Aq ‘sirejjop
xel-aid yum Buiked

-a1d Aqg ‘uononpap |joiAed
eln Buifed Aq abesanod
BNUNUOI IO ‘UoNIBD
ayonal Aew aakojdwg

‘aAed| Bulnp siejjop
xey-1aye yum Buiked
AQ 10 dlom 0] uinjal
Jaye sue|jop xer-aid
yum Buifed Aq ‘sirejjop
xe1-aid yum Buihed-aid
Aq ‘uononpap |jolAed
eln Buiked Aq abesanod
8NUUOJ JO ‘UoNIB|d
aonal Aew aakojdwg

"uoN9Y3d ANUUOI
1o axonal Aew aakojdwa
‘uond9d BaNURUOd

01 paiinbal jou uaypp

aned| VIINH Jo
JUBWadUSBWIWOD
s,9aholdw3 T

99UdSQY JO 9ARDT VNS Pled ‘[

JuswWijosug e1ads vvdiH

‘ue|d s,asnods Japun

afeIan09 JO UoneIUSWNIOP

(2) ‘wuoy abueyo syouag
a|qixald (1) :abeian0d
wapuadap 1o aakojdwa
10} UOI1D3|2 aY0A3l O]
"91eolniad yuiq juspuadap

(g) ‘s1aded uondope (g) ‘wuoy

abueyd suauag a|qixs|4
(T) :9beIBA0D BSRaIOUI O

pamoje abueyd oN

"(ueld 1dwaxa-yS|y3 ue
Sl Ue|d VS se pamoje
uonoe aAloeo.Ial

ON) ‘siseq aAndadsoud
uo Ajuo apew

aq Aew abuey) "1eak
ue|d syjeuag 3|qixal4
3y} Jo Japurewsal sy}

JoJ wnwixew poliad-Aed
01 103lgns ‘sjuspuadap
Buore-be1 ajqibija Jayio
pue juspuadap mau

1o asnods ‘aakojdwa
1o} abeianod apnjoul

01 UOI103|3 asealoul

Jo [jo4ud Aew aakojdwg

‘ue|d s,asnods

Japun paJanod sawodaq
wapuadap Jo sakojdwa

JI 8beIanod sjuapuadap
1o s,@akojdws 1o} uonosle
9Se8103P 10 3 0ABI

Aew aaAojdw3 (palanod
Alsnoinaid 10u alam

oym sjuapuadap Jayio Aue
os|e) Juapuadsap a|qibie
AJMau 10J Uond9|d asealoul
Jo [joJud Aew aakojdwg

skep 0g

Jaye paniwgns
JI ‘1eAkoldwa

Aq panigdal
uolejuswnaoop
arep uo
aAIoaYa abueyo
yum pue shep og
ulyum psniwgns
uaym ‘arep yuiq
0] aAlldeOoa1al
abueyo

yum ‘uondopy ‘g

(panunuod) 1usAg Jo sAep Og UIYNIA JUBAT Jusw||olul [e109dS YVdIH |

JUSA3 wlio4 abueyd
slijsauad a|qixa|d

uolneluawnoog palinbay

vSH aJ1e) 1uapuadag

VSdd1 % VS4d9

UOISIBAUOD WNIwald

uonduasaqg
IEY =]

20



"Juswaalbe anes|

VA4 JO JUsWaduUsWwwWod

01 Joud :suononpap

predun dn a)ew pue

[9A3] Joud 18 uonda|e BwWnNsal
0] "lom 0] uimal s,aakojdwa

‘'suononpap
PasSIW 10} paonpal |ans)
1e Jo (suononpap predun

dn ayew pue) |aAg|
uonoals Joud 1e uonds|d

'suononpap
passiw Io} paonpal
[9A8] 1e Jo (suononpap
predun dn axew pue)
[2n9] Joud 1e uonds|d

‘payoAal

Areljin/ones| JO uonejuawnoop () ‘wioy | 8yl awnsal Aew ‘uondsle awnsal Aew ‘uonovle Sem uo199|9 JI UonIJ| anes| vIN4
predun/yin4 abueyo suyauag a|qixal4 paxonal oym aakojdwa | paxonal oym aakojdwa awes yum pajeisulal | -uou wolj uinjal
woJ} uinmal 1o uibag (T) :uonosjd areIsul-al o lom 0] uimal uodn “J10Mm 0] uinjal uodn ag Aew aakojdw3 s,90ho/dw3 2
CICE] "aAed| Bulnp siejjop
BuLinp srejjop xel-1aye xej-1aye yum bBuiked
yum Buifed Aq 1o xiom 0} AQ 10 dlom 0] uinjal
uinjal laye sirejjop xel-aid laye sirejjop xel-aid
yum Buifed Aq ‘sirejjop yum Buifed Aq ‘sirejjop
"19fojdwa xel-aid yum Buiked | xer-aid yum buiAed-aid ‘uono9le
wou) anea| YIN4-UoN | -aid Aq ‘uononpap [joiled Aq ‘uononpap |jolAed 3NUNUOI 10 3%0Aal ETNCE]]
Areljin/ones) JO uonejuawnoop (g) ‘wioy eIn Builed Aq abeianod | ein Buiked Aq abelanod Aew aakojdwa ‘uonos|e V1N4-uou jo
predun/yin4 abueyd suyauag a|qixal4 BNUNUOI IO ‘UoNIBD 8NUUOJ JO ‘UoNIB|d anunuod 01 palinbal | JUBWSdUBWWIOD

wioJ} uinal 1o uibag

(T) :uonosjo axonal 01

ayonal Aew aakojdwg

aonal Aew aakojdwg

j0U sI @akojdwa usym

s,9aholdw3 T

92US8SgY JO 9ABaT WV INL-UON T

"Juswaalbe aneg|

V14 JO JUSWadoUSWWOoD

0] Joud :suononpap

predun dn axew pue

[9A3] Joud 1e uonoaje awnsal

‘'suononpap
passiw 10} paonpal
[9A3] e 10 (suononpap
predun dn axew

‘'suononpap
passiw Jo} paonpal
|[9A9] 1e 10 (suononpap
predun dn axew pue)

0] "Jom 0] uimal s,2akojdwa | pue) [9A9] Jolid 1e uondsje [9A9] Joud 1e uonosje ‘paxoAal ETNCE]]
Arelljin/anes| 10 uoneuBwWNIOop () ‘wioy awnsal Aew uonosje awnsal Aew uonos|g SeM UOM129]3 JI UoNI3|D VN4 predun
predun/v1IN4 abueyo suyeuag a|qixald paxonal oym aakojdwa | paxonal oym aakojdwa awes yum paleisuial woJ} uinal
woJ} uinmal 1o uibag (T) :uonos|d areIsul-al o Ylom 0] uimal uodn 40Mm 0] uinjal uodn ag Aew aakojdw3 s,90Ao/dw3 'z
"oned| "aAed| Bulnp siejjop
BuLinp srejjop xel-1aye xej-1aye yum Buiked
uawaalbe anes| VN4 | yum Buiked Aq 10 diom 01 AqQ 10 yiom 01 uinal
JO JuswaduaWwWod o} Joud | uinial Jaye siejjop xel-aid laye sirejjop xej-aid
:siejjop xel-aid yim uonosle yum Buifed Aq ‘sirejjop yum Buiked Ag ‘siejjop
anunuod o] ‘Jakojdwa xer-aid yum bBuiked | xer-aid yum Buifed-aid
woJj anea| v1A-4 predun | -aid Aq ‘uononpap jjoiAed Aq ‘uononpap |jolAed anes|
Aelljin/anes| JO uoneuawnoop () ‘wioj eIA Bulked Aq abesanod | ein Buiked Aq abelanod V1IN4 predun jo
predun/y a4 abueyd sujauag a|qixs|4 aNURUOI IO ‘UoNIBId 8NuUOJ JO ‘UoNI3d "UOIIDBIS BNUNUOD | JUBWSIUBWWIOD

woJ} uinmal 1o uibag

(T) :uonosjo axonal 01

ayonal Aew aakojdwg

ayonal Aew aakojdwg

1o aonal Aew aakojdw3

s,9ahkoldw3 T

90UBasSqYV JO aABaT VN4 predun "y

JUSAF W04 wmcmso
s)jauag 9|qixald

uoneluswnooq palinbay

V'S4 ale) wuapuadag

VS4d1 % VS4dO

UOoISIaAUOD wniwald

uondiosaqg
wang

21



Arenjin/anes)

predun/v NS
woJ} uinmal 1o uibag

iom
01 uInjal pue asea|al Arell|iw

JO uoneuawnoop () ‘wioy
abueyd suyauag a|qixald (T)

;U023 8SeaIoUl IO ||0JUd 01

'siseq pajel-oid e uo
aAea| Alelljiul WoJj Yiom
0] uinal Jo sAep O uIyIm
[loJus Aew aakojdw3

‘siseq
pajei-0id e uo aney)
Areyjiw wouy 310Mm 01

uimal Jo sAep Qg ulyum

[loJua Aew aakojdw3

"UONJ3|d aseaIoul
Jo [joJud Aew aakojdwg

anea| Arejljiw
woJy uinjal
s,90Ao/dw3 'z

Arenin/ones)

predun/v1n4
woJ} uinal Jo uibag

‘slaplo
Arejljiw Jo uoneusawnaop

(2) ‘wuoy abueyo

sujeuag a|qixald (T) :uonds|d
9SEald9p 10 3X0Aal O]

QU ILETE]
ayonal Aew aaAoldw3

"uono9d
ayonal Aew aakojdw3

"UONJ9|d 9sealIdap
1o ayonal Aew aakojdw3

anes| Alelliw Jo
JUsWadUBWWOI
s,9ahkoldw3 T

290UasSqYy JO aAeaT Alel|IN ‘N

JUSAF W04 mmcmso
s)jauag 9|qixald

uoneluswnooq palinbay

V'S4 ale) wuapuadag

VS4d1 % VS4dO

UOoISIaAUOD wniwald

uondiosaqg
wang

22



Frequently Asked Questions

How long do | have to submit my Request for Change to Flexible Benefits Plan Elections
form?

You can make a request and submit your form and documentation of an IRS-recognized qualifying
event to your human resources or payroll office at any time after you experience a qualifying
event. It is to your advantage to submit your request for an election change as soon as possible
after experiencing the qualifying event.

If my employer knows I'm preghant, won’t my baby be added to my coverage and my
Flexible Benefits Plan elections changed automatically?

No. You must complete health coverage documents and notify your human resources or payroll
office in writing within 30 days of the child’s date of birth. In addition, if you want to pay the
additional premium amount with pre-tax dollars through the Flexible Benefits Plan, you must
submit a Request for Change to Flexible Benefits Plan Elections form with proof of the event. If
approved, your election change will affect future paychecks only. Retroactive adjustments are not
allowed, except for a HIPAA Special Enrollment.

If I'm dissatisfied with the service that | have received from a health plan or insurance
company, can | drop my coverage and my Flexible Benefits Plan pre-tax premium for that
coverage?

Yes and no. You can drop your coverage at any time; however, your pre-tax premium election is
governed by the rules and regulations of the Flexible Benefits Plan. Dissatisfaction with service is
not an IRS-recognized qualifying event for an election change and cannot be used to reduce your
premium election, even if you drop the policy.

I did not enroll in the Flexible Benefits Plan during Annual Enrollment for this plan year.
However, my spouse recently lost his job and | will now be paying the health coverage
premiums for my family. Can | enroll in the Flexible Benefits Plan and pay my premiums
with pre-tax dollars?

Yes.

I am having financial difficulty and would like to change my elections in the Flexible
Benefits Plan. Can | do that?
No. Financial difficulty is not an IRS-recognized qualifying event for an election change.

Why does the Flexible Benefits Plan require an IRS-recognized qualifying event to allow
changes to my coverage? It’'s my money, isn’t it?

Yes, it's your money. However, you paid your premiums on a pre-tax dollar basis. Because it is
appropriate for the IRS to monitor pre-tax deductions, there are rules to prohibit people from
changing their deductions at any time. Please refer to the IRS-Recognized Qualifying Event Matrix
in this booklet for more information about events that allow you to make election changes at times
other than during Annual Enroliment.

| am divorced and have custody of my children, although my former spouse claims them as
dependents on his tax return. Can | still participate in the Dependent Care FSA?

Yes. You don’'t have to declare your children as dependents on your tax return to qualify for a
Dependent Care FSA. However, you must be the custodial parent. (The child must reside with you
for more than half the year).
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® One of my relatives takes care of our children while we work. Is this an eligible expense for
dependent care?
Yes, as long as you or your spouse cannot claim this relative as a dependent and the relative is
not under age 19. For instance, if you pay your daughter for dependent care and you want to be
reimbursed through your Dependent Care FSA, your daughter must be at least age 19 by the end
of the Flexible Benefits plan year. Also, you must provide your daughter’s Social Security number.

e If | enroll in the Flexible Benefits Plan, will | ever have to pay taxes on the money | put into
the plan?
Never. As an IRS Section 125 benefit, it's tax-free. Your W-2 form shows your gross income, less
any amounts paid for a Flexible Benefits Plan benefit option. Flexible Benefits Plan contributions
are reported as non-taxable wages and income on your W-2 form. If the IRS audits you, you will
need to show total expenses and receipts from your service provider(s). Keep a copy of your
reimbursement request forms and receipts for your records.

Notice of Administrator’s Capacity

1. OGB has been authorized by the State of Louisiana to provide administrative services for the
offered health plans. In some instances, OGB may also be authorized by one or more of the
companies underwriting some of the benefits to provide certain services, including (but not
limited to) marketing, billing and collection of premiums, processing claims payments and
other services. OGB is not an insurance company or the policyholder.

2. The policyholder is the entity to which the insurance policy has been issued. The policyholder
is identified on either the face page or schedule page of the policy or certificate.

3. The insurance companies noted in this booklet have been approved by the state and are liable
for the funds to pay your insurance claims.

4. The administrator can rely on the direction, information or election of a participant and shall not
be responsible for any act or failure to act or lack of direction by a participant.

5. To the extent permitted by law, the administrator shall not incur any liability for any acts or for
failure to act except for his own willful misconduct or willful breach of the provisions of the
Flexible Benefits Plan Document.

6. If the administrator is unable to reimburse any FSA participant because the identity or
whereabouts of such participant cannot be ascertained, subsequent payments otherwise due
to such participant shall be forfeited after the end of the Run-Out Period of the Flexible
Benefits plan year.

7. Inthe event of a mistake regarding the eligibility or participation of an employee, or the
allocations made to the account of any participant, or the reimbursements paid or to be paid to
a participant or other person, the administrator shall, to the extent possible and otherwise
permissible, cause to be allocated or cause to be withheld or accelerated, or otherwise make
adjustment of such amounts as will, in the administrator’s judgment, accord to such participant
or other person the credits to the account or distributions to which he is properly entitled under
this Flexible Benefits Plan. Such action by the administrator may include withholding of any
amounts due to this Flexible Benefits Plan or the employer from the salary paid by the
employer.

This notice advises insured persons of the identity and relationship among the administrator, the
policyholder and the insurer.
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Office of Group Benefits
P.O. Box 44036
Baton Rouge, LA 70804-4036

For more information on your Flexible Benefits Plan

OGB Flexible Benefits Administration

Office of Group Benefits

ATTN: Flexible Benefits Plan Administration

P.O. Box 44036

Baton Rouge LA 70804

Telephone: 225-925-3739, 225-925-4686 or 225-925-7540
Fax: 225-925-4860

Website: www.groupbenefits.org

NOTICE - This Flexible Benefits Plan Summary is a summary description of your benefits. The summary and
the Flexible Benefits Plan do not constitute a contract of employment. Your employer retains the right to
terminate your employment and otherwise deal with your employment as if this Plan Summary and the Flexible
Benefits Plan had never existed. OGB retains the right to amend any aspect of any plan, to discontinue
contributions and to terminate any plan at OGB’s discretion.

This document was printed for the Office of Group Benefits in September 2012 by Moran Printing to inform
state employees about benefits at a cost of $5,500.00 for 15,000 copies (36 cents each) in this first and only

printing under authority of the Division of Administration in accordance with standards for printing by state
agencies established pursuant to LA R.S. 43:31.






