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Louisiana State Board of Certified Public Accountants

Louisiana Board of Massage Therapy

Louisiana State Board of Cosmetology

Louisiana Board of Nursing

Louisiana State Board of Medical Examiners

Louisiana Board of Physical Therapy Examiners

Louisiana State Board of Social Work Examiners
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Louisiana State Board of Wholesale Drug Distributors

Louisiana Motor Vehicle Commission

Louisiana State Licensing Board of Contractors

Louisiana Patient’s Compensation Fund

Louisiana Used Motor Vehicle Commission

Louisiana Pilotage Fee Commission

New Orleans City Park

Louisiana Private Security Examiners
Charter Schools a
Cameron Parish School Board

New Orleans Redevelopment Authority
nd School Boards
Glencoe Charter School

D’Arbonne Woods Charter School

J.S. Clark Leadership Academy

Delhi Charter School

Louisiana Key Academy

Delta Charter School

Maxine Gardina Charter School

East Carroll Parish School Board
Colleges and
Baton Rouge Community College

Special Education District 1
Universities
McNeese State University

Bossier Parish Community College

Nicholls State University

Delgado Community College

Southeastern Louisiana University

Grambling State University

University of Louisiana at Monroe

Louisiana Community and Technical College System

University of New Orleans

Louisiana Tech University
Housing A
East Baton Rouge Parish Housing Authority

uthorities
Ruston Housing Authority

Louisiana Housing Finance Agency
Judicial
Criminal District Court of New Orleans

Branch
Jefferson Parish Judges

Eighteenth Judicial District Court

Office of the Judicial Administrator

Fifth Circuit Court of Appeal

Second Circuit Court of Appeal

Florida Parishes Juvenile Justice Commission

Supreme Court of Louisiana

Fourth Circuit Court of Appeal

Legislative Budgetary Control Council

Twenty-Fourth Judicial District Court

Legislative Branch

Louisiana State Senate

Legislative Fiscal Office
Levee Distri
Atchafalaya Basin Levee District

Office of the Legislative Auditor
ts and Ports
Orleans Levee District

Caddo Levee District

Sabine River Authority

Greater Lafourche Port Commission

St. Bernard Port, Harbor and Terminal District

Natchitoches Levee and Drainage District

The Port of Morgan City

Non-Flood Protection Asset Management Authority
Retireme
Louisiana School Employees Retirement System

The Port of South Louisiana
t Systems
Municipal Police Employees Retirement System

Louisiana State Employees’ Retirement System

Teachers’ Retirement System of Louisiana

Louisiana State Police Retirement System

This Flexible Benefits Plan Summary is not a contract setting forth all terms and conditions for the determination of
eligibility and the payment of benefits by the Flexible Benefits administrator. Such provisions are contained within
the Plan Document of the Flexible Benefits Plan for the State of Louisiana. Oversight responsibility is assigned to the
Division of Administration, Office of Group Benefits (OGB). OGB retains the right to amend any aspect of any plan, to
discontinue contributions and to terminate any plan at OGB’s discretion.
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OGB Flexible Benefits Plan Year
January 1 through December 31, 2014

Introduction

The State of Louisiana offers a Flexible Benefits Plan
that gives you a way to take home more money in every
paycheck! Your eligible premiums and contributions for
dependent care and medical care are deducted from
your gross salary — before taxes. If applicable, this might
produce lower Social Security benefits. This means you
pay less in taxes and your spendable income increases.

Benefit Options under the Flexible Benefits

Plan
» Premium Conversion - allows you to pay the em-
ployee share of your eligible health coverage and
insurance premiums before taxes are calculated.

» General-Purpose Health Care Flexible Spending
Arrangement (GPFSA) - allows you to use pre-tax
dollars to pay eligible out-of-pocket medical, dental
and vision care expenses for you, your spouse and/
or your federal tax dependents - even if they are
not covered by your health plan. Employees cannot
participate in the GPFSA and a Health Savings
Account (HSA) at the same time.

» Limited-Purpose Dental/Vision Flexible Spend-
ing Arrangement (LPFSA) - limited to eligible
out-of-pocket dental and vision expenses only.

» The LPFSA is available for all full-time
employees, including employees enrolled
in the Consumer Driven health plan with a
Health Savings Account (CDHP-HSA) option.

« Employees cannot participate in both the
GPFSA and the LPFSA at the same time.

» Dependent Care Flexible Spending Arrange-
ment (DCFSA) - allows you to use pre-tax dollars to
pay eligible dependent care expenses for your child
or for a spouse, parent or other dependent, who is
incapable of self-care.

» Health Savings Account (HSA) - allows you and
your employer, if applicable, to contribute pre-tax
dollars to an OGB Health Savings Account. Em-
ployees can only contribute to the Health Savings
Account option when they also choose the qualify-
ing Consumer-Driven health plan (CDHP-HSA)
offered by the Office of Group Benefits and are not
covered by any disqualifying non-high-deductible
health plan.

Employees can participate in the General-Purpose
Health Care FSA option, the Limited-Purpose Dental/
Vision FSA option or the Dependent Care FSA option
even if they are not enrolled in an OGB health plan or
the Premium Conversion option!

Eligibility Requirements for Flexible Benefits Plan
Participation
» Enrollment in the Flexible Benefits Plan is limited
to active full-time employees (as defined by their
employers).

» Rehired retirees who are employed as active
full-time employees are eligible for all options.

» Enrollment in the General-Purpose Health Care FSA,
the Limited-Purpose Dental/Vision FSA and the
Dependent Care FSA options require the eligible
employee to agree to pay the administrative fee.
Failure to pay the administrative fee will result in
denial of the privilege of participation in one or all
of the FSAs.

» Enrollment in the General-Purpose Health Care
FSA and the Limited-Purpose Dental/Vision FSA is
limited to active, full-time employees who have a
minimum of 12 consecutive months of continu-
ous employment at a participating agency from
January 1, 2013, through December 31, 2013,
and who enroll during Annual Enrollment.

» New hires who were not previously employed
by a public agency are eligible to enroll in the
Premium Conversion option and the Dependent
Care FSA within 30 days of their hire date.

» New hires from a public agency who were par-
ticipating in a General-Purpose Health Care Flexible
Spending Arrangement or a Limited-Purpose
Dental/Vision Flexible Spending Arrangement
offered by their prior public employer are eligible
to enroll in the General-Purpose Health Care FSA
or the Limited-Purpose Dental/Vision FSA within
30 days of their hire date for the remainder of the
Flexible Benefits plan year, which runs from January
1,2014, through December 31, 2014.

» Enrollment in the Health Savings Account (HSA)
option is limited to a Health Savings Account-
eligible individual who has enrolled in the OGB
Consumer-Driven health plan with a Health Savings
Account (CDHP-HSA) option and is not covered by
any disqualifying non-high-deductible health plan.



Current participants who want to
continue participation:

* Premium Conversion option - no action
necessary

» Flexible Spending Arrangement options —
must enroll each year

» Health Savings Account option - must
enroll each year

Enrollment Requirements and Forms

»

»

»

Premium Conversion: Employees who are
currently participating do not need to re-enroll
each year. Non-participating employees who wish
to participate in the Flexible Benefits Plan must
complete a Flexible Benefits Premium Conversion
Enrollment/Stop Form during Annual Enroliment.

Flexible Spending Arrangements: Employees
who want to enroll in the General-Purpose Health
Care Flexible Spending Arrangement or the
Limited-Purpose Dental/Vision Flexible Spending
Arrangement or the Dependent Care Flexible
Spending Arrangement must complete a Flexible
Spending Arrangement Enrollment Form during
Annual Enrollment. Participating employees must
enroll each year to continue participation.

Health Savings Account: Employees who want
to contribute to a Health Savings Account must
complete a Health Savings Account enrollment
form during Annual Enrollment. Participating

employees must enroll each year and be enrolled in

the qualifying OGB Consumer-Driven health plan.

Enrollment forms are available from your human
resources or payroll office. To enroll, an employee must
complete and submit all appropriate enrollment forms to
the human resources or payroll office.

The human resources or payroll office must complete all
required payroll fields on the enrollment forms.

Premium Conversion Enrollment Forms (for Hu-
man Resources/Payroll Personnel only)

The completed State of Louisiana Premium Conversion
Enrollment/Stop Form must be mailed or faxed to:

Office of Group Benefits
ATTN: Flexible Benefits Plan
Administration

P.O. Box 44036

Baton Rouge LA 70804

Fax number: 225-925-4860

These forms must be sent in separately from OGB health
plan enrollment documents.

Flexible Spending Arrangement Enrollment Forms
Copies of Flexible Spending Arrangement enrollment
forms completed during Annual Enroliment do not
need to be submitted to the Flexible Benefits Plan admin-
istrator.

Both HCM (ISIS/HR) and non-HCM (ISIS/HR) agencies must
submit mid-year Flexible Spending Arrangement enroll-
ment forms to the FSA administrator.

OGB Flexible Benefits Annual Enrolilment
October 1 through October 31,2013

See your agency’s human resources or payroll office for the deadline to enroll!



Less Taxes = More Spendable Income

Participation in the State of Louisiana Flexible Benefits Plan helps you pay less in taxes, which increases your
spendable income. The examples below show how you can save.

Example 1: Premium Conversion

An eligible employee earns $2,000 per month and is in the 20% tax bracket.
With Flexible Benefits Without Flexible Benefits
Monthly Salary $2,000.00 $2,000.00
Pre-Tax Health Plan Premium -420.00 -0.00
Taxable Income $1,580.00 $2,000.00
Taxes (20%) -316.00 -400.00
After-Tax Premium -0.00 -420.00
Spendable Income $1,264.00 $1,180.00
$84 monthly savings x 12 months = $1,008.00 yearly savings

Example 2: Premium Conversion and Dependent Care FSA

An eligible employee earns $3,000 per month and is in the 25% tax bracket.
With Flexible Benefits  Without Flexible Benefits

Monthly Salary 3,000.00 3,000.00
Monthly Pre-Tax Premium -420.00 0.00
Monthly DCFSA Deduction -400.00 0.00
Monthly DCFSA Administrative Fee -3.00 0.00
Monthly Taxable Income 2,177.00 3,000.00
Monthly Taxes (25%) -544.25 -750.00
Monthly After-Tax Premium 0.00 -420.00
Monthly After-Tax

Depen(;,ent Care Cost 0.00 ~400.00
Monthly Spendable Income 1,632.75 1,430.00

$202.75 monthly savings x 12 months = $2,433.00 yearly savings




Premium Conversion

This benefit of the Flexible Benefits Plan allows you to pay eligible health coverage and insurance premiums before
taxes are taken out of your salary. Your net income is increased because you pay lower taxes.

There is no administrative fee for participating in the Premium Conversion option. Once you enroll in this option,

you will automatically continue in it from one year to the next year unless you choose to end participation. Currently
participating employees who want to stop participation in the Flexible Benefits Plan for the upcoming plan year must
complete and submit a Premium Conversion Enrollment/Stop Form during Annual Enrollment to their human resourc-
es or payroll office.

Who is eligible to participate?
Active, full-time employees (as defined by their employers) who are employed in one of the payroll systems listed at
the beginning of this document are eligible to participate.

Products Eligible for Premium Conversion

The following is a list of companies and the products they offer that are eligible for Premium Conversion through the
HCM (ISIS/HR) payroll system. Other payroll systems may offer some of these products. Check with your human
resources or payroll office to see which eligible products are offered through your payroll system.

Products Eligible for Premium Conversion

Office of Group Benefits All OGB Standard Health Plans

Health Savings Account Basic and Basic Plus Supplemental
Term Life (Prudential) - employee only
American Family Life Assurance (AFLAC) Cancer

Hospital Indemnity

Intensive Care

American Heritage Life Insurance Co. Cancer

American Public Life Insurance Co. Dental

Colonial Life and Accident Insurance Co. | Cancer

Hospital Indemnity

Intensive Care

Guaranty Assurance Co. Dental (DINA)

Guaranty Income Life Dental (Q-Dent)

MS of A Dent-All Plan, Inc. DentalVision Teeth Whitening
Rx Weight Loss
Hearing Massage Therapy
Cosmetic Surgery Health Care Supplements

National Teachers Associates Life Cancer
Heart

Starmount Life Insurance Co. Dental
Vision

Trans America Life Insurance Co. Cancer
Heart




Below are additional products eligible for Premium Conversion that are not offered through the HCM (ISIS/HR) payroll
system but are offered through other payroll systems.

Products Eligible for Premium Conversion (Not HCM)

Allstate Corporation Cancer
American Family Life Assurance (AFLAC) Dental
Vision
American Public Life Insurance Co. Cancer
Ameritas Group Dental
Brokers National Life Dental
Crescent (Meritain Health) Dental
Vision
Davis Vision
Delta Dental
Metlife Dental
Spectera Vision
UnitedHealthcare Vision
VSP (Vision Service Plan Insurance Co.) Vision

The Internal Revenue Service does not allow insurance products with cash value or return-of-premium riders to
be included in the Premium Conversion option.



General-Purpose Health Care Flexible Spending Arrangement (GPFSA)

(HIPAA-excepted benefits plan)

Who is eligible to participate?

Enrollment in the General-Purpose Health Care Flexible
Spending Arrangement (GPFSA) is limited to active,
full-time employees with a minimum of 12 consecutive
months of continuous employment from January 1
through December 31 of the current calendar year and
who enroll during Annual Enrollment. New hires from

a public agency who were participating in a General-
Purpose Health Care FSA with their prior public employer
are eligible to enroll in the General-Purpose Health Care
FSA within 30 days of their hire date for the remainder

of the Flexible Benefits plan year. Failure to pay the
administrative fee will result in the denial of the privilege
of participation in the GPFSA

Some Examples of Eligible Medical Expenses

Acupuncture

Ambulance service

Chiropractic care

Contact lenses (corrective)*

Dental fees

Diagnostic tests

Doctor fees

Drug addiction or alcoholism treatment
Drugs and medicines with a prescription
Experimental medical treatment
Eyeglasses***

Guide dogs

Hearing aids and exams

Injections and vaccines

In-vitro fertilization

Nursing services*

Optometrist fees

Orthodontic treatment*

Nicotine withdrawal prescription drugs
Reconstructive surgery after mastectomy****
Smoking cessation programs
Surgery****

Transportation for local medical care
Wheelchairs

Some Examples of Ineligible Medical Expenses

Health premiums

Health or fitness club membership fees, unless medically
necessary

Cosmetic surgery not deemed medically necessary to
alleviate, mitigate, or prevent a medical condition

Minimum Deposit Maximum Deposit

$600 $2,500 + any IRS-approved
cost-of-living adjustment

General-Purpose Health Care FSA Reimbursement
Claim Process

General-Purpose Health Care Flexible Spending Arrange-
ment (GPFSA) reimbursement request forms and guide-
lines for filing claims and receiving reimbursement are
available online.

You can have immediate access to your Flexible Spend-
ing Arrangement (FSA) dollars with the FSA card and use
the FSA card for purchases of non-medicine items such
as bandages, reading glasses and diabetes monitoring
supplies. You must obtain a receipt and fax a copy of
the receipt to the Flexible Benefits Plan administrator
within two weeks upon request.

However, instead of using the FSA card for over-the-
counter purchases such as allergy and cold medicines,
ointments and pain relievers, participants must submit
a doctor’s prescription, a claim form and an itemized
receipt for each prescribed item purchased. Participants
only need to submit each prescription once during each
plan year and can be reimbursed by check or by direct
deposit.

The Grace Period modifies the IRS “use or lose” rule. Par-
ticipants have until March 15 to incur eligible expens-
es for reimbursement from unused amounts remain-
ing at the end of the immediately preceding plan year,
which ends December 31.

The Run-Out Period is the 45-day time period after the
end of the Grace Period, during which participants can re-
guest reimbursement for eligible expenses incurred dur-
ing the preceding plan year. Reimbursement requests
must be received by April 29 to be paid from funds
remaining at the end of the immediately preceding
plan year.

*To be eligible for reimbursement, some treatments, prescription
drugs, or services deemed cosmetic in nature require written proof
of medical necessity from your health care provider.

*** The effective date for glasses and prosthetic devices is the date
the item is available for pickup, not the date ordered.

**** lerify with your health care provider (prior to the beginning of
the upcoming plan year) that you are a suitable candidate for any
surgical procedure before committing the money to your GPFSA.



Limited-Purpose Dental/Vision Flexible Spending Arrangement (LPFSA)

(HIPAA-excepted benefits plan)

Who is eligible to participate?

Enrollment in the Limited-Purpose Dental/Vision Flexible
Spending Arrangement (LPFSA) is limited to active,
full-time employees with a minimum of 12 consecutive
months of continuous employment from January 1
through December 31 of the current calendar year and
who enroll during Annual Enroliment. New hires from a
public agency who were participating in a similar flexible
spending arrangement with their prior public employer
are eligible to enroll in the Limited-Purpose Dental/Vision
FSA within 30 days of their hire date for the remainder

of the Flexible Benefits plan year. Failure to pay the
administrative fee will result in the denial of the privilege
of participation in the LPFSA.

Minimum Deposit Maximum Deposit

$600 $2,500 + any IRS-approved
cost-of-living adjustment

The LPFSA is limited to eligible out-of-pocket dental and
vision expenses only. Employees cannot participate in
GPFSA and LPFSA at the same time. However, an employ-
ee who enrolls in the Consumer Driven health plan with
a Health Savings Account (CDHP-HSA) option can partici-
pate in the LPFSA.

Limited-Purpose Dental/Vision FSA Reimbursement
Claim Process

LPFSA reimbursement request forms and guidelines for
filing claims and receiving reimbursement are available
online.

You must obtain a receipt and fax a copy of the receipt
to the Flexible Benefits Plan administrator within two
weeks upon request.

The Grace Period modifies the IRS “use or lose” rule. Par-
ticipants have until March 15 to incur eligible expens-
es for reimbursement from unused amounts remain-
ing at the end of the immediately preceding plan year,
which ends December 31.

The Run-Out Period is the 45-day time period after the
end of the Grace Period, during which participants can re-
quest reimbursement for eligible expenses incurred dur-
ing the preceding plan year. Reimbursement requests
must be received by April 29 to be paid from funds
remaining at the end of the immediately preceding
plan year.

Qualified Reservist Distribution (QRD)
for Eligible GPFSA or LPFSA Participants Called to Active Duty

A Qualified Reservist Distribution (QRD) is a refund made to an employee of all or a portion of the balance
remaining in the employee’s unused General-Purpose Health Care Flexible Spending Arrangement (GPFSA)

or Limited-Purpose Dental/Vision Flexible Spending Arrangement (LPFSA) account. To qualify for a QRD, the

employee must be a member of a reserve unit ordered to active duty for a period of 180 days or more, or for
an indefinite period of time. The employee can request distribution during the period that begins with the

date the order was given or he or she was called to active duty and ends on the last day of the Grace Period
for the plan year. The amount of the distribution is limited to the amount contributed to the GPFSA or LPFSA
as of the date of the QRD request, less any GPFSA or LPFSA reimbursements and prior QRDs. QRD request

forms can be downloaded online.



Dependent Care Flexible Spending Arrangement (DCFSA)

Working parents with young children may benefit from
the Dependent Care Flexible Spending Arrangement
(FSA). Many people are also caring for elderly or disabled
dependents, who are unable to care for themselves. Child
and elder care can be very expensive. With the Depen-
dent Care FSA, you can redirect a part of your pay into a
tax-free account and then reimburse yourself for eligible
expenses. You save money because taxes never need to
be paid on the money set aside in the account. Depen-
dent care expenses must meet IRS eligibility require-
ments. The expenses must be necessary for you to con-
tinue working. If married, you and your spouse must both
be working, or your spouse must be a full-time student or
disabled. Reimbursed expenses cannot be deducted on
your income tax return.

Minimum Deposit Maximum Deposit

$600 $5,000, depending upon
tax-filing status

Participants in the Dependent Care FSA must file IRS
Form 2441 each year!

Who is eligible to participate?
» Active, full-time employees of employers partici-
pating in one of the payroll systems listed at the
beginning of this document

» Rehired retirees who are employed as active,
full-time employees

Eligible Dependents
» Children under age 13 who reside in your house-
hold

» Adults or children who are physically or mentally
incapable of self-care and spend at least 8 hours a
day in your household

Eligible Expenses
» Child care services inside the employee’s home or
someone else’s home

» Charges by a licensed day care facility

» Adult day care in your home or someone else’s
home

» Expenses for summer day camp

Ineligible Expenses

The following expenses are not eligible. However, if an
expense is incident to, and cannot be separated from, the
cost of caring for the qualified person, you can claim it.

» Deposits, registration fees, activity fees, books,
T-shirts or supplies

» Tuition, meals or diapers

» Transportation fees

» Learning disability schools

» Kindergarten tuition and fees

How does the Dependent Care Flexible Spending Ar-
rangement (FSA) work?

» You carefully estimate your dependent or elderly
care expenses for the Flexible Benefits plan year
(January 1, 2014, through December 31, 2014).

» You have money withheld from your paycheck,
by completing a Flexible Spending Arrangement
enrollment form. Deductions from your paycheck
are deposited into your DCFSA account.

» You submit a claim to be reimbursed for your
expenses. As soon as you receive the necessary
proof of your expenses, you can submit a claim for
what you spent.

» You are reimbursed for each claim up to the
amount in your DCFSA account.

» Expenses must be incurred before they can be
reimbursed.

How much can | contribute to a Dependent Care FSA?
Deposits cannot exceed the established annual limits set
by the Internal Revenue Service as listed below:

» If you are married and filing jointly, or single and
filing as head of household, the maximum contribu-
tion is $5,000.

» If you are married and filing separately, or single,
the maximum contribution is $2,500.

» If your spouse is a full-time student or incapable of
self-care, the maximum contribution is $5,000.

The maximum contribution applies to the taxable year
and the Flexible Benefits plan year (January 1 through
December 31). If an employee and spouse are enrolled
in separate Dependent Care Flexible Spending Arrange-
ments, they can both make contributions and submit
claims, but the total for both cannot exceed $5,000. The
minimum contribution per family is $600 per Flexible
Benefits plan year. Failure to pay the administrative fee



will result in the denial of the privilege of participation in
the DCFSA.

Dependent Care FSA versus Child Care Tax Credit
Generally, employees with an adjusted gross income of
$25,000 or more may receive a larger tax savings from the
Dependent Care FSA in place of the child care tax credit.
Of course, individual circumstances (such as income, de-
pendent care expenses and the number of dependents)
affect the tax savings you receive. Consult your tax advisor
to determine which choice is best for you.

Dependent Care FSA Reimbursement Claim Process
Reimbursement request forms and guidelines for filing
claims and receiving reimbursement are available online
for Dependent Care FSA participants.

The Grace Period modifies the IRS “use or lose” rule.
Participants have until March 15 to incur eligible
expenses for reimbursement from unused amounts
remaining at the end of the immediately preceding
plan year, which ends December 31.

The Run-Out Period is the 45-day time period after the
end of the Grace Period, during which participants can
request reimbursement for eligible expenses incurred
during the preceding plan year. Reimbursement
requests must be received by April 29 to be paid
from funds remaining at the end of the immediately
preceding plan year.

To make this option as convenient as possible, OGB’s
Flexible Spending Arrangement vendor offers a
Recurring Expense Service. This service pre-certifies
your regularly recurring dependent care expense so you
never have to keep a receipt, complete a claim form or
swipe your FSA card.
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What You Should Know About IRS Rules and Regulations

» Elections are irrevocable unless you experience
an IRS-recognized qualifying event. Simply put,
this means you cannot change the amount of your
elections (deductions from your paycheck) or your
participation during the Flexible Benefits plan year
unless you experience an IRS-recognized qualifying
event and your election change request is consistent
with that event.

IRS-recognized qualifying events are limited. Exam-
ples of IRS-recognized qualifying events are marriage;
birth of a child; death of the employee, his spouse or
dependent; change in eligibility of a dependent; gain
or loss of Medicaid eligibility; etc. (See the complete
list later in this booklet). If you experience an IRS-
recognized qualifying event and wish to change your
elections, you must submit a Request for Change to
Flexible Benefits Plan Elections form, along with proof
of the qualifying event, to your payroll office.

« Itis to your advantage to submit your request as
soon as possible after an IRS-recognized qualify-
ing event occurs. Changes are approved and will
affect deductions from your future paychecks
only. Requests for an election change cannot be
processed until you provide proof of the qualify-
ing event.

» Financial hardship is not an IRS-recognized quali-

fying event. According to the IRS, financial hardship is

not a qualifying event that allows you to change your
elections or drop out of the Flexible Benefits Plan.
Once you enroll in the Flexible Benefits Plan, you are
bound by Flexible Benefits Plan rules and regulations.

¥

A change in elections must be consistent with the
IRS-recognized qualifying event. For example, if a
dependent becomes ineligible due to age, you can
reduce your deductions from your future paychecks
for that dependent only, but you cannot make other
changes.

p

4

Money left in your FSA cannot be refunded or
rolled over. In accordance with the IRS “use or lose”
rule, any money that remains in your General-Purpose
Health Care FSA, Limited-Purpose Dental/Vision FSA
or Dependent Care FSA at the end of the plan year
(including the Grace Period and the Run-Out Period)
that was not used to reimburse eligible expenses
incurred during the plan year is forfeited. The money
will not be returned to you or carried over to the next
Flexible Benefits plan year. Be sure to calculate your
FSA contribution amount carefully.

IRS Form 2441 must be submitted. IRS Form 2441
must be attached to the tax return of any participant
who receives dependent care benefits or who files for
a child-care tax credit.

)

M



Mid-Year Election Changes

Payroll deductions in the Premium Conversion,

the General-Purpose Health Care FSA, the Limited-
Purpose Dental/Vision FSA and the Dependent Care
FSA options are locked in for 12 months and cannot
be increased or decreased during the Flexible Benefits
plan year (January 1, 2014, through December 31,
2014) without an IRS-recognized qualifying event.

A Health Savings Account (HSA) election can be
increased, decreased or revoked to affect your future
paychecks as often as once a month during the plan year,
effective no later than the first day of the next calendar
month following the date that the election change was
submitted to your human resources or payroll office. No
IRS-recognized qualifying event is required for an HSA
election change.

Submittal of Change Forms and Documentation
Request for changes to Flexible Benefits Plan elections
are to be submitted to your human resources or payroll
office on the Request for Change to Flexible Benefits Plan
Elections form for the current plan year with appropriate
documentation of the IRS-recognized qualifying event.
Changes cannot be made until the form and documen-
tation have been received by your human resources

or payroll office. It is very important that the form and
documentation be submitted in a timely manner for

all IRS-recognized qualifying events during the Flexible

Benefits plan year January 1, 2014, through December 31,
2014.

For human resources or payroll office only, the mailing
address for submittal of forms and documentation is:

Office of Group Benefits

ATTN: Flexible Benefits Plan Administration
P.O. Box 44036

Baton Rouge, LA 70804

It is to your advantage to submit your request as soon as
possible after an IRS-recognized qualifying event occurs.

The chart on the following pages lists IRS-recognized
qualifying events that allow you to make a mid-year
change in your Flexible Benefits Plan elections and lists
the type of documentation that must be submitted.



uoljesedas
|[eb37/3uswinuuy/2210AIQ

"91eDY1149D
yuiq 1uspuadsp (€) ‘syusw
-NJ0P JUSWI|NUUE (7) W0}
abueyp syyauag 9|q1xa|4
(1) :9beI9A0D JU3pUdap JO
}|9S 10} UOIIDS[D ISeAIDUl O]
*SJUSWINJ0P JUSWnuue (7)
‘wJoy abueyd syysuag o|q!
-x3|4 (1) :9besan0d s, asnods
10} UOI123|3 YOA3I O]

‘(@snods-xa yym buipisai
Mou Juspuadap o1 snp
“69) 350] s1 Aupiqibie 1 abe
-19A0D 3Y0A31 10 spuspuad
-ap 9[q1b1j9 AiMau d3epow
-WI0De 0} UOI1I3|9 dseasdul
10 |j04ud Aew 3akojdwi3

‘ue|d s,2snods Japun

150] sI 9besan0d Juspuadsp
9J3YM UOI11I3]9 dseaJdul 0
Aqiba s,asnods jo ssoj
109]J21 01 UOIIDSD ISP
10 ||0Jud Aew 2akojdw]

‘JusW
-|nuue 3y} 03 anp abeIBA0D
yjjeay s,9snods-xa Japun
AN[1q1B1[2 3s0] oym susp
-uadap Jo }|9s 10} 3beISA0D
apn[dul 03 U013 dSe3IDUI
Kew aa£0]dw3 -obeIaN0D
5,95n0ds-xa Japun PaJan0d
2awo023q oym spuapuadsp
Aue pue asnods jo abe
-13A02 10} UOID3|D Y0NS
10 |j0Jud Aew daKojdwi]

jJuswWNuUUY ¢

*91eD11149D Yiq Juspusdap
(€) ‘syuapisal eueISINOT 0}
92J0AIp JO Juswbpn( [euy
(2) ‘waoy abueypd syyausag
9|qIx3]4 (1) :obe1an0d Jusp
-uadap J0 §|9S 104 UOIIIDD
95eaIdul 0] SJUIPISSI
BURISINOT 10§ 9DIOAIP JO
juswbpn( jeuy () ‘wioy

‘(dsnods-xa yum

Buipisas mou Juapuadsp 03
anp “6°3) 3s0] st Au|1q1b1d

J1 UOIDD|D DY OADI JO SIUSP
-uadap 3|q1b1j3 AiMmau

‘ue|d s,2snods Jopun

150] s1 9beIan0d Juapuadsp
USYM UOI}D3]9 95eaIdul 10
Aqiba s,asnods jo ssoj

"92I0AIP
9y} 0} anp ab6esaA0d yyeay
s,9snods-xa Japun AN[IqibIe
950] oym sjuspuadap Jo
|95 10} 9beISA0D 1099

Aew aako|dw3 “abeianod
5,95n0ds-xa Japun pPaIdA0d
SwW023q oym syuspuadsp
Aue pue asnods jo abe

uonesedas obueyd slyauag 9|qIxa]4  S1ePOWODIL 0} ISEIIDUl | 1D9J91 O} UOIIIID 9SESIIBP | -ISA0D JOJ UOIIIS|D O3
[eb37/3uswinuuy/2210AIQ (1) :uonD3|e oAl O 1o |j04ud Aew dakojdwi] 10 ||0Jud Aew sakojdw] 10 ||0Jud Aew daKojdwi] 92I0AIQ T

‘ue|d s,asnods ‘ue|d s,asnods

‘ue|d s,9snods Japun 93 Jopun pasealdul si 10 93 Jopun paseasdul si Jo

obeJan0d Jo uofeIUBIWNDOP ‘ue|d | 9A13D9YD SOW0D3q 6BISA0D | DAI}IIYS SEW0D3] 36RIDA0D

(€) ‘o1e1U1149D SbeLIRW (7) s,9snods Japun uoid3|e yons usym Ajuo sbessnod | yons usym Ajuo sbelanod

‘woy abueyd syyauag 9|q| obeJanod dydQ e saxew juspuadsp 4o 2aKojdwa | Juspuadap 1o 99K0|dw 1o}

-x3|4 (1) :uod3|2 seassp | o pakojdwa jou S| asnods 95E3.03P U0 |OA2] ABW = UOI}ID|3 95EUD3P JO O

10 3YOA34 O] '91eDUI1I3D | MU JI 96BISA0D J0j UOIIII|D 2ako|dws ‘os|y "uaipiyd> | Aew aakojdwa ‘os|y "ua.p

ymiq 3uspuadap (£) ‘91> | 9583409p JO YOASI JO SIUIP juspuadsp pue asnods | -|Iy>d Juapuadap pue asnods

113492 abepiew () ‘wioy -uadap 9|q1b1j2 a1epow 9|q1b1]9 10} abeIDNOD 9|q161|3 104 sbeI2A0D

abueyd syauag 9|qIxa|]4 = -WODdDIe 0} UOIIDIIID SeaIDUl | IPNJDUl 0} UOIIII|S dSEIIDUl | SPN|dUl 0} UOIIID|S dseasdul
abeluepy (1) :uonDa|a aseasdul o] 10 |jo1ud Aew 3akojdwi] 10 ||0Jud Aew dakojdw] 10 [joJus Aew aakojdw] abeuep 'L

snjejs jeysepy eba s,9akojdw3 bunedpdnied ui sabuey) 'y

13



juspuadap
Jo uondope Joj jJusw
-9oe|d 4o uondope ‘yuig

‘ue|d

s,9snods Japun abeisanod
JO UOI3B3USWINDOP (7) ‘WO
abueypd syyauag a|qixa|4

(1) :obe49A0> JUSpUSdap JO
abesanod aako|dws 40} uony
-J9|3 9%0A3J 0] "93edLIID
yuiq Juspuadap (z) ‘wJoy
abueypd syyauag a|qixa|4

(1) :uond3|s aseasdul o]

‘ue|d s,9snods Japun
9|q1b1|2 sowo0d3q Juspuad
-3p Jo 93ko|dws }i 9besan0d
1uapuadap 10 a3kojdwd
10§ UOI123]3 9SERIDIP IO
onas Aew aakojdwg
"(pa43an0d Ajsnoiaaid jou
sjuspuadsp Jayio Aue
pue) uspuadap 3|q1b1e
KAlMau 10} UO13D9]3 dsealdul
10 ||o1ud Aew 3akojdwi]

‘ue|d s,asnods Jspun
9191619 Sswo0d3q Juspuad
-39p 40 93Ko|dws }I obesanod
juspuadsp Jo 2aKo|dws 10y
UOI309]3 95B3403P IO 0
Kew 9akojdw] *(pa1anod
A|snoiaaid jJou a1om oym
sjuspuadap Jayio Aue

os|e) yuspuadap 31q1b1
AIM3u 10} Uuo1323|9 dsealdul
10 ||01ud Aew dakojdw]

‘ue|d s,@snods Jspun
9|q1b1J9 sowo0d3q Juspuad
-9p J0 2aKo|dws }i obesanod
juapuadap 1o 93kojdwd
10} UOI1D3|3 95E3ID3P IO
onas Aew aakojdw]
‘(pa43n02 Ajsnoiaaid jou
sjuspuadap Jay3o Aue
pue) yuspuadap 3|qibie
A|M3u 10} UOI3D9]3 dseasdul
10 ||01ud Aew dakojdwi]

(A1ddp Abwi syybu yuaw
-j04u3 [DI23dS WYdIH) Yyiig “L

sjuspuada( s,@3kojdw3 Huneddnied jo 1aquny ayj ui abuey) °g

uonesedas
|eba7/auswinuuy/3210AIQ

"91eDU13J9D Yuiq
juspuadap (g) H4opJo 1UN0d
uoljesedss b3 (7) ‘wioy
abueypd syyauag 3|qixal4
(1) :obesan0D JUSpUadap
10 J|9S 10} UOI3DD|3 BseadU|
0] J9pJo 1INn0od uoljelsedas
[eb3] (2) ‘woy abueyd
syyauag a|qixald (1) :obe
-J13A0D s,9s5n0ds oAl 0]

"92JOAIp 10}
Se aWes S| UoI}de PaRIWIdd
‘uojesedas |eba| saziubodal
1eyl 93e)s e Aq paulanob si
SN3ejs e ew 3SOYM s
-Aojdwa J10j A|uo 3|qe|leAy

"9JI0AIP

Se aWes S| Uol}de PaRIWIRd
‘uonesedas |eba| saziubodal
1y} 93e3s e Aq paulanob si
SN3e)s [epIew 9SOyM S99
-fojdwa 10} A|uo 3|qe|ieny

"92JOAIp 10}
Se awes S| Uollde PaRIwWIRd
‘uoljesedas |eba| saziubodal
1ey3 91e1S e AQ paulanob si
Sn3ejs |epiew 9SOYM S99
-Aojdws 10§ A|uo 3|qe|leny

uoneledss |eba7 g

asnodg
/Auspuada( jo yieaq

"91eDU1349D Yiq Jusp
-uadap () ‘218141343 Yyleap
s,9snods (7) ‘w.oy abueyd
syyauag a|qixald (1) :obe
-13A0D Juspuadap J0 4|35 10}
UoI329]3 dsealdu| O] 93ed
-113492 y3eap s,asnods (7)
‘woy abueyd syyauag 9|q|
-x3]4 (1) :26eI19A0D S,95N0dS
10§ UOI1D3|3 3} 0A3I O]

‘ue|d s,9snods Japun 150|
abesanod 03 anp syuspuad
-9p 9|q1b113 Ajmau 1epow

-WI0d2e 0} UOI}I3|9 dsealdul
10 ||o1ud Aew dakojdwi

‘ue|d s,asnods Jspun

150] SI 9besanod Juspuadap
9J3YM UOI1333]9 d5eaIdul 10
AM1q1B1e s,9sn0ods Jo ssO|
}09|J2J 0} UOI}ID3D ISLAIIDP
10 ||01ud Aew dakojdwi]

‘y1esp s,asnods

03 anp A)j1q161e 3so|] oym
9besan0d Juspuadap 40 J|os
1oj uo1123|9 aseasdu] Aew 93
-Aojdwig "abeianod sasnods
1o} Ajuo uo1dI3|9 oA

10 ||01ud Aew dakojdwi]

asnods jo yleeq v

JUdAZ w04 abuey)
siysuag s|qixs|4

snjejs jeysepy eba s,9akojdw3 bunedpdnied ui sabuey) 'y

uonejuawndoq
paJinbay

VS4 34e) Juapuadag

VS1d17 VSiddD

X113e 3uaAg buifjijend paziuboday-sy|

UOISI9AUO)
winiweid

uondinsaqg
JUIA]

14



eSISA 3DIA J0 Juswko|d
-wid swi-1ed 03 awi-||n4

‘abueypd Jusawhojdwa
s,9940|dws jo uonejuswW
-nd0p (g) ‘woy abueyd
siyauag 3|qixs|4 (1) :uon
-J9|3 95B3403P JO MOAI O]

‘A||es13eWwolINe payonal
Sl uUoI3D3|9 pue d1edpiyed
01 A)|1q161j9 saso| 9akojdwi

*A]|e213WOINE PIYOAII
S| U019 pue 3jedpiyed
0} Ay1qib1j saso| 9akojdw]

*A1]19161]9 S950] OYM JUSP
-uadap Jo asnods ‘9ako|d
-Wd 10} UOI}II|S 95e3.13p
10 3y0na1 Aew aakojdwig

A)1q16119 jo sso| ul Buynsai
‘snyeys swil-1ed o3 swiy-[|n4
woJj sabueyd sakojdw3 ¢

(3noypdo| 40

IS buipnppul) yuapuadsp
10 9snods jo JuswAojdwa
JO pus Jo buluuibag

obesanod

juswAoldws s uspuadap
JO UOI3RIUBWINDOP (£) JUaW
-Aojdwa sjuapuadsp jo
uoI1LIUBWNDOP (7) ‘WO
abueypd syauag a|qixa|4

(1) :uo13>3| aseadsp of

juspuadap jo
obe 03 anp a|qedidde JoN

‘Aluo abesanod
JuSpuadap 10j UOIPIR|D
9sealdap Aew sakojdw]

‘Aluo abesanod
JuSpuUadap J10) UOIIIDID
9sealdap Aew dakojdw]

Juspuadap J0j JusW
-Aojdwa jo Bujuuibag 'z

(inoydo| 1o

13 buipnppul) Jusapuadap
Jo asnods jo JuswAojdwa
4O pus Jo buluuibag

‘ueid

s,9snods Japun a6eI13A0D Jo
uoI3eIUBWINDOP (€) ‘qUsW
-Aojdws s,asnods jo uone}
-uswndop () ‘wioy abueyd
s1ysuag 9|qixald (1) :uon
-J3 9SL2IIIP 10 Y0AdI O]

‘ue|d s,asnods 1apun A}l
-11q1b1}9 suiteb oym juspuad
-3p 10} UO[}D3D ISP
10 yjonal Aew aakojdwg

‘ueld s,asnods

Japun pappe s| Juapuadap
1o asnods ‘9akojdwa Hi
abeianod sakojdwa Jap
-un Uo}J3d ISP

10 330A31 Aew 9akojdwig

‘ue|d s,@snods

Japun pappe s| Juspuadsp
1o asnods ‘@akojdwia I
abeianod sakojdwsa Jap
-un UoI}d3d ISP

10 3y0na1 Aew aakojdwig

9snods Joj Juaw
-Aojdws jo bujuuibag |

A1q16113 sy ey Jusapuadaq 10 ‘asnods ‘aak

ojdw3z funedpnied Aq juswiojdw3 jo abuey) *H

"9}eDY1349D
yiesp uspuadap (g) ‘wioy
abueyp syyauag 9|q1x3|4

Ay
-[1q1b19 saso] oym juspuad

"Au1q1b1ja sasoj oym

‘Ajuo abesanod

asnods (1) :obesan0D Juspuadap -9p 10J UO[}D3|9 d5B3IdDP Juspuadap 40} UoID|D JUdpuSdsap 104 UOIIID|D
/ausapuadap o yieaQq 10} UOI3D3]9 d5e3Id9P O] 10 jonal Aew aakojdwig 9sealdap Aew aakojdwy asealdap Aew akojdwi] juspuadap jo yiesq ¢

‘ue|d ‘ue|d s,9snods Jspun ‘ue|d s,asnods Jspun ‘ue|d s,@snods Jspun

s,@snods Japun abesanod  3|qibije sawodaq juspuad | 3|qibie sowodaq juspuad | 3|qIbIje sowodaq Juspuad

JO UOI3eIUSWINDOP (7) ‘WI0oy | -3p Jo 33kojdwd I 96eIan0d | -op Jo 93kojdws J1 9beIDA0D | -9p 40 32h0|dwa I 96eIDA0D

abueypd syyauag 9|qixald = s, Juspuadap Jo s,93ko|dwd juapuadap Jo sakojdwd juapuadap 10 93kojdwd

(1) :obe1an0D Juspuadsp 10§ UOI123|3 9SERID3P IO 10§ UOI1D3|3 3SEAIDIP IO 10} UOI}D3|3 95E3ID3P JO

10 abeianod aakojdwa 1oy onas Aew 9akojdw3 onal Aew aakojdwig onas Aew aakojdw]

UOI309|3 30A3J 0] "93edyl} "(paJan0d Ajsnoiaaid jou ‘(pa4anod Ajsnoiaaid jou ‘(pa43an0d Ajsnoiaaid jou

-132 ypiq Juspuadap (€) sjuspuadsp Jayio Aue sjuspuadsp Jayio Aue sjuspuadap Jay3o Aue

juspuadap | ‘sioded uondope (7) ‘wioy pue) yuspuadap 3|q1619 pue) Juspuadap 9|q1b1|3 pue) yuapuadap 9|qibia

Jo uondope Joj jJusw
-92e|d 4o uondope ‘yuig

abueyp syyauag 3|qixal4
(1) :uonda|d aseanu| o]

AM3U 10} U013 9sealdul
10 |jo1ud Aew 3akojdwi]

A|M3U 10} UOIID3|D dsealdul
10 ||0Jud Aew dakojdw]

A|M3U 10} UOI}I3|2 95e3IdU|
10 ||01ud Aew 3akojdwi]

(A1ddp Apwi syybu yuawyjoiua
[p123ds yYd|H) uondopy T

(penunuod) syuapuada( s,2afojdwz bunedilied jo ;aqunp ay) ui abueyd °g

15



3|qedidde JoN

“WwJo} Juswi|josug
Juswabueny buipuads 9(q!
-X3|4 248D apuadaq :ys4
2Je) juapuadaq ul [joJua-al
0] (Z) "WwJ0} UOISIDAUOD)
WINWald :UOISISAUOD
winjwald ul ||o1ua-a1 of (I)

“Jeak ueld syyauag 9|qIxa|4
9Y31 JO Japulewal 9y} 40}
1yauaq wnwixew pouad
Ked ay3 03 payiwi| UORD|D
Mau e xew Aew daKojdwi]

Jeak ued syyauag

9|qIX3]4 SNoIA3.Id 3413Ud Y}
apnjpui jeyy Juswhojdwa
JO SUIUOW SAIINISSUOD
A|aM} Jaye AN[1qib1s uieb
-31 Aew 2aKkojdw3 usw
-Aojdwa u1 yeaiq 0} anp
9|q1b1]2 10U S| 93k0|dwi]

*UOISISAUOD) WINjWid
Ul ||0JU-3J pue UoId3ID
Mau xew Aew aakojdw3

3jep uon
-eujwla) J33je skep aiow Jo
L€ 9ahojdws Jo aayay 0l

9|qedidde JoN

‘Aouabe

Mau je uonediiyied pajel
-0Jd Y}IM WO} JUSWI[0IUD
mau sn|d uonedpiyed
Joud jo jooud usnup

‘Aouabe bunedidiyied

Mmau je uoneddiyied pajel

-oid yym pajeisuial st ayep
J9jsueJ} JO se uol3d9|d J0ld

‘Aouabe buiyedidiyied

Mau je uonedidiyed pajel

-01d Y3Im paieisuiai si ayep
J3jsuely JO se uol3d9|D Jold

‘Aousbe bunedidiyied mau
3Y3 1e pajeisulai si ayep
J9jsuel} JO Se uol3d3o Jolid

Aouabe bunjed

-1p13ed Jsyjoue 03 Aouabe
bunedidiied suo wouy
99/kojdw jo J9ysuel] ‘6

3|qedidde JoN

9|qedidde joN

‘pajeisulal
S| 9}ep UOIRUIWIS) JO Se
U012 abeIan0d Jolid

‘pajeisulal
S| 91ep UOI1RUIWISY JO Sk
U013 ahHeIaA0d Jold

‘pajeisulal
S| 91ep UOIIeUIWLIS) JO Se
uod3a abelanod Jolid

9)ep uolleuIwW.IS}
40 sKep g UIyHm 211yY '8

(3noypdo| 40

IS buipnppul) yuapuadsp
10 9snods jo yuswAojdwa
JO pus Jo buluuibag

‘Juawhojdw

s, Juspuadap Jo uoleuIwI}
JO UOI3LIUBWINDOP (7) ‘WI0J
abueyp syyauag 9|q1xa|4
(1) :uo13d3|e aseadul o]

juspuadap Jo
obe 03 anp a|qedidde JoN

"Au1q1b11a sasoj oym
juapuadap 1o} abesanod
9pN|dul 0} UOIIIBD dsealdul
10 ||0Jud Aew 2akojdw]

"A)1q16113 saso| oym
juspuadap Joj abesanod
apn[dul 03 U013 dSe3IDUI
10 ||0Jud Aew daKojdwi]

Auj1qibije o ssoj ut bul
-}|nsaJ JudwiAojdwd s, usp
-uadap jo uoneulwd] */

(3noypdo| 40

s buipnppul) yuapuadsp
10 9snods jo JuswAojdwa
JO pus Jo buluuibag

‘Juawhojdws

5,95n0ds JO uoljeuIwId} JO
uoI1LIUBWNDOP (7) ‘WO
abueyp syyauag 9|q1xa|d
(1) :uo13d3|e aseadul o]

‘ue|d s,asnods Japun A3
-l1q161J2 saso| oym uspuad
-3p 9|q1b13 10} 3beISA0D
Spn|dul 01 UOIIDI|S dseadul
Jo |j04ud Aew 3akojdwi3

‘uejd s,asnods Japun A}
-11q1611° 9s0] oym syuspuad
-3p Jo asnods 10) a6esan0d
Spn|dul 0} UOIIII|S dSeadul

10 ||0Jud Aew sakojdw]

‘ue|d s,asnods Japun A3l
-19161}3 3s0] oym spuspusd
-3p Jo asnods 10) 3b6esan0d

9pNn|oul 0} UOIIDI|S dseadul

10 |j0Jud Aew daKojdwi]

Aupiqibije o ssoj
ul burynsas yuswAojdwa
s,9snods Jo uoljeulwId] ‘9

BSISA IDIA J0 Judwho|d
-Wwe awil-1ed o) swi-||n4

‘Juawhojdws
s,Juapuadsp ul abueyd jo
uoI1LIUBWNDOP (7) ‘WO
abueyp syyauag 9|q1xa|4
(1) :uo13d3|e aseadul o]

Juspuadap Jo
obe 03 anp a|qedidde JoN

"Au1q1b1ja sasoj oym
juapuadap 1o} abesanod
9pN|d2ul 0} UOIIIJD dsealdul
10 ||0Jud Aew sakojdw]

"A)1q16113 saso| oym
juspuadap Joj abesanod
apn[dul 03 U013 dSeIDUI
10 |j0Jud Aew daKojdwi]

Apqibis jo ssoj ui buiynsai
‘Swil-1ed 01 swil-||nj wouy
sabueyd juapuadaq s

BSISA IDIA J0 Judwho|d
-Wwe awil-1ed o) swi-||n4

Jusw
-fojdwa s asnods ur abueyd
JO UOI1RIUSWINDOP (7) ‘Woy
abueypd syauag a|qixa|4

(1) :uonosjs aseaul o]

‘ue|d s,9snods Japun Ajiq
-16119 saso] oym juapuadap
91619 10} 96RISA0D SSRBID
-ut Jo [joJud Aew 93kojdwi]

‘uejd s,asnods Japun A}
-11q1611° 9s0] oym syuspuad
-3p Jo asnods 10) a6esan0d
Spn|dul 0} UOIIII|S dSeadul

10 ||0Jud Aew sakojdw]

‘ue|d s,asnods

Japun 116113 950 oym
sjuspuadap Jo asnods 10y
9beJan0d uoDS Sseadul
10 |j0Jud Aew daKojdwi]

Apqibie jo ssoj ui buiynsai
‘snyeys awil-}ed 01 swi-||ny
wouy sabueyd asnods

JUdAZ w04 abuey)
siysuag s|qixs|4

(penunuod) AMiqibi|3 s1d3yy 1eyl Juapuada( 10 ‘asnods ‘@akojdwz buneddnied Aq yuswiojdwg jo abueyd -

uonejuawndoq
paJinbay

VS4 34e) Juapuadag

VS1d17 VSiddD

X113e 3uaAg buifjijend paziuboday-sy|

UOISI9AUO)
winiweid

uondinsaqg
JUIA]

16



(Aupqibyp jo ssoj Jo
uieb) piedIpay J0 24edIpay

"JUSWISIIUS
plesIpapy 10 21ed1p3 Jo
UO131BIUSWINDOP (7) ‘WIoy
abueypd syauag a|qixa|4
(L) :uondaJ 3seadap o)

pamojje sbueyd oN

‘abeIanod Jusp
-uadap |9oued 03 uoiS|d
9seasdap Aew sakojdw]

"9beIdaA0D Juspuadap
[92Ued 0] UOIIID|D 3SeAIIIP
10 9y0Aa1 Aew 93kojdwig

piedipay Jo aJed
-IP3N 01 P3J1IUS SBWO0I3]
juspuadap s,99koldwg *¢

(Anniqibiys jo ssoj so
uieB) piedipa|y 10 3JedIpay

“JUSWIS|IIUD
plesipay 1o a1edipa Jo
uo13_IUSWINDOP (7) ‘W0
abueyp syyauag a|qixa|4
(L) :uon3|d aseadap o)

pamojje abueyd oN

abessanod
asnods [9dued 03 UoIdI|D
9sealdap Aew aakojdw]

‘9beIanod asnods
[92UeD 0} UOI}D3|D 95e3IIIP
10 3yj0na1 Aew aakojdwig

piesipsy 1o
9JeDIP3J\ 03 P3J}IUS SDWO0D
-9 asnods s,2afo|dw3 ¢

(Aupqibifd yo ssoj Jo
uieb) piedIpaly J0 24ed1pay

"JUSWISIIUS
plesIpay o 21ed1paA Jo
UO13e3USWINDOP (7) ‘W0
obueypd sysuag a|qixa|4
(L) :uonoa| asealdap of

pamojje abueyd oN

‘abeIaA0D 95eaId
-3p 0} UOIII3|d 3SeaIDdP
10 330A1 Aew 93kojdwig

‘abeIanod aseald
-3p 0] UOIIDJD 3SeAIIIP
10 9y0Aa1 Aew 93kojdwig

presipsy
10 21eDIP3IN 01 P3JIIUD
sawod9q aakojdwg *|

abe1ano) Jusapuadaq 10 ‘asnodg ‘@akojdwz bunyedniyied o) abueyd Buisned) JuswW3[HIUF PIRIIPI|A 10 dIedIPA ‘4

9snods 10 Juspuadap e

1o} abeianod apinoid/asead
0} J9pPJO JO ‘93109p QuawW
-bpn( quawabpajmouddy

*SUWINJOP J3PIO

‘93133p “Juawbpn( (z) ‘wioy
abueyd syyauag 9|qIx3|4
(1) :uo1333|2 9sLAIIAP Of

pamojje abueyd oN

‘abesanod Jusp
-uadap |9oued 03} oD
9sealdap Aew aakojdw]

"9beIanod Juap
-uadap |9oued 0} UOIIJ|D
asealdap Aew aakojdw]

Juspuadap Joy

abeianod apinoid 03 jenpia
-Ipul J3Y10 Jo 3snods Jawloy
‘asnods saiinbal 1apIQ '

9snods Jo jJuapuadsp e

1o} obelanod apinoid/asesd
01 J9PJ0 10 ‘93139p “QuUsaW
-bpn( yusawabpajmouddy

*SJUSWINDOP JBPIO

‘33109p “uswbpn( (7) ‘w.oy
abueyp syyauag 9|q1x3]4
(1) :uoI3d3|e aseadul o]

pamojje sbueyd oN

"Juapuadap Joj abesanod
apinoid 01 UOI1I3|9 Asealdul
10 ||0Jud Aew sakojdwi]

“Juspuadap 40} abesanod
apinoid 0} uoId3|s asealdul
10 ||0Jud Aew daKojdwi]

ue|d s,99kojdwa
Japun juspuadap 1oy abe
-19A02 saJinbal 1eyy 19pIO 'L

juspuada( s,2afojdwz Hunednied 10j sbeirano) pasinbay buisne) 1apiQ 10

‘?a103( ‘yuawbpnr °3

2oe|d)40M 10 DU
-I1sa4 o 9de[d ul sbueyd

"jJuspuadap 10} dUIPISaI JO
abuey> Jo uoleusWNOOP
(2) ‘waoy sbueypd syyausag
3|qIx3|4 (1) :uond9le

M3U B 3)eW J0 93031 O]

9|qedljdde joN

pamojje abueyd oN

“Aunqibie

S10944e 2dUdPISaI s,Juspuad
-9p u1 abueyd ay3 i ||0IUD
pue uoIId Mau xjew

1o 2y0ona1 Aew 93kojdwig

A

-|19161]3 JO $SO| SSNED YdIYM
2ouaplsal jo ade|d sabueyd
juapuadap spakojdwy ‘7

dde|dyJom Jo 3dusp
-1sa1 Jo axe[d Uy abueyd

"9DUDPISI JO

abueyp jo uopeUIWNIOP
(2) ‘woy abueyd syyauag
3[qixald (L) 'uond3|9

M3U e 2¥ew Jo 3Y0oAdJ o]

9|qedijdde joN

pamojje abueyd oN

Anjiqibis s1age

95uUdpIsas Ul dbueyd i jjoJ
-Ud pue UOI123[d MU 3yew
10 3y0Aa1 Aew aakojdwig

AN1q16113 Jo sso
sasned 9duapisal jo ade|d
ul abueyd s,99koldwig |

juspuada( 10 ‘@snods ‘@akojdw3 Huneddied Jo ad>uapisay jo adxe|d ui abuey) °q

17



2b6eIaA0D JO JUBWI[IEIIND IO
350D Ul aseaJdul Juedyiubis

‘uondo

abeyped syyausaq mau ayy
JO UOI3_IUBWINDOP () ‘WO
abueyd syysuag 9|qIx3|4
(1) :uonose abueyd o)

'¥S42Q ul]joius
Kew saako|dws 3)q161|3

19piInoid aied Juspuadap
Jayjoue Japun abessanod
123]9 pue uodI[ bunsixs
onas Aew sakojdwig

pamojje abueyd oN

"UOISIDAUOD) WNjWld Ul
[J]oJud Aew saako|dwd 3)qIb
-113 "uondo (panoidwi Aimau
10) pappe A|mau ay3 1293
pue uol333|d BuiIsIxa oAl
Aew aakojdws 3)q161|3

uondo
abeyped syysuaq MaN ‘€

96eI9A0D JO JUBWIIEIIND IO
350D Ul aseaJoul Juedyiubig

"SIYauaq Jo uolppe ued
-ylubis Jo uoeIUsWNIOP (7)

‘wJioy abueyd syyauag 3|q!
-x3|[4 (1) :uond3|3 abueyd oy

'¥S4DQ ul|josus

Kew saako|dwa 3)q161|3
‘uondo (panoidwi Amau Jo)
pappe A|mau ay3 193]9 pue
U032 BuISIXd 419Y3 OA
-aJ Aew saakojdwa 9q1b1|3

pamojje sbueyd oN

"UOISIDAUOD) WNIWdId Ul ||oJ
-ua Aew saakojdwa 91916113
‘uondo (panoidwi Amau Jo)
pappe Amau ay} 109Je pue
uoI3d3|2 BUNSIXD J19Y3 AOA
-a1 Aew saakojdwa 9|q1b1|3

abeyded syysausq
Bunsixs ue Japun syyausq
0} uonippe Juedyiubis 'z

96eIaA0D JO JUBWIIEIIND IO
350D Ul aseaJoul Juedyiubig

"95e3.10Ul 3502 Juedylubls

JO UOI3_IUBWINDOP () ‘WO
abueyd sjysuag 9|qIxa|4
(1) :uo13>3]3 seasdul of

99fkojdwa sy}

JO 9A11€|3) B S| oym Japinoid
2Jed Juspuadap e Aq pasod
-wi s1 9buey> 3502 3y} Usaym
apew aq ued abueyd ou

e ERNCRIIILEICIENVEINT]-5)
Jo A|Bbuipuodsaliod uod9d
aseasdu] Aew aaK0jdwig

pamojje abueyd oN

‘UOIIDS[D MOASI
ued aako]jdws ‘d|qe|ieae s|
9beian0d Jejiwis yym uondo
ou J| ‘9beISA0D Je|IWIS YIM
uondo abeyoed syyauaq 4o
-Yyjoue Japun sbHeIanod 1099
pue uoI133]9 340N UeD IO
K|Buipuodsa1i0d uo3d9|e
aseasoul Aew sakojdwi]

95830 150D JUedYIUBIS *|

9afojdw3 Hunednnied oy s

abuey> abeiano 10 3s0) ‘D

(Aupqibifd yo ssoj Jo
uieb) piedIpajy J0 24edIpay

‘An|iqibie pre

-DIP3JA 10 2JedIp3|A JO SSO|
JO uoI1eIUBWINDOP (7) ‘WI0)
abueyp syyauag 9|q1xald
(1) :uondsj|a aseasul o)

pamojje abueyd oN

‘syuspuadap

Hbuoje-bey 9|q1b1je J9Yj0 pue
juspuadsp 1o} obesanod
Spn|dul 0} UOIIII|S dseadul
10 ||0Jud Aew dakojdw]

'syjuspuadap

buoje-bey 9|q1b19 Jay30 pue
Juspuadap 10j 9b6eISN0D
9pNn|oul 0} UOIIDI|S dseadul
1o ||o1ud Aew daKojdw]

pIesipsy 10
2JedIpaN 1oy A|Iqib1je sas0|
juspuadap s,294o0jdwg "9

(Aupqibips jo ssoj Jo
uieb) piedipaly 10 24ed1paN

‘Aupqibis pre

-DIP3IA 1O 3ILDIPIIA JO SSO|
JO uol1eIUBWNIOP (7) ‘W0
abueyp syyauag 9|q1x3|4
(1) :uond3|e sseadul o]

pamojje abueyd oN

‘syjuspuadap
buoje-bey 9|qib1Je 1930 Aue
pue sakojdwsa 10} 96eI3A0D
dpn|dul 0} UOIIII|S dSeaIdUl

10 [|oJ4ud Aew a3kojdwi3

‘syjuspuadap

buoje-bey 3|q1b61}2 J9Y30
pue 3ako|dwa o} abesanod
dpN|dul 03 UOI}DD|3 dseasdu|
10 ||01ud Aew 3akojdwi]

p1esipsiy
10 21ed1P3 404 AN|IqIBID
s9s0| asnods s,aakojdwg °g

(Anniqibiys jo ssoj so
uieb) piedipajp J0 24ed1pay

‘Auqibigs pre

-JIP3IA 10 24edIP3N JO SSO|
JO uUOoI1eIUBWINDOP (7) ‘WI0)
abueyp syyauag 9|q1xald
(1) :uonos|a aseasul o)

pamojje abueyd oN

‘syuspuadap
buoje-bey 9|q1b1a 1ay3o Aue
pue 2akojdwa 1o} 3b6eIan0D
9pn|dul 0} UOIIII|S dSeadUl

10 ||0Jud Aew dakojdw]

‘'syjuspuadap

buoje-bey 9|q1b19 1ay310
pue 23/kojdwa 10} abeIan0d
SpNn|oul 03 UOIIDI|S dseadul
10 ||01ud Aew 3akojdwi]

pIedIpalN 10 2JedIpa|N 10}
A[1qib1a saso| aakoldwy

(panunuod) abesano) yJuspuadaq 10 ‘asnods ‘@akojdwz bunedpiied 03 abuey) Huisne) Juswajpuz pIedIPSA 10 d4edIpdIA ‘4

18



juswij|jolug s,asnodg

"Jusw||oJua |enu
-ue Jo uado ue|d aako|dwd
13Y10 JO uoI31eIuUWNIOP (7)
‘wJoy abueyd syysuag o|q!
-x3[4 (1) :s9buey>d uond9|d
Buipuodsaiiod axew o]

‘ue|d s, Jakojdws Jayj0
Japun spew asoy3 03 bui
-puodsaiiod sabueyd uon
-39 dyew Aew a3kojdw3

pamojje abueyd oN

‘ueld

s, Jafojdws Jayj0 Jspun
9pew sabueyd bujpuods
-31103 1D3[J21 0} UOIDSD
9bueyd Aew sakojdw]

Jeak

ue|d juasayip Jo ue|d s a
-Aojdwa Jay3o Jspun Juaw
-[|]o4ud jenuue Jo udQ '€

juswijolug s,asnodg

‘ue|d s akojdws J1ay10
Japun abessnod paseasdsp
JO UOI3B3USWINDOP (7) ‘WO
abueypd syyauag a|qixal4
(1) :uond3|e aseasdul o]

‘ue|d s Jakojdwa

J1ay30 Japun abesanod
pasealdsp yim spuodsal
-10> U01133 JI 96RISA0D
juspuadap Joj uond3Id
aseasoul Aew 2akojdwgy

pamojje abueyd oN

‘ue|d s akojdws J1ay10
Japun abessnod pasealdsp
buipuodsaiiod paaisdai 1o

pa309|3 9AeY Sjuspuadsp
1o ‘asnods JI syuspuadap
10 3snods 10} uoIID
asealoul Aew aakojdwigy

abe
-J3A0D 535D IO SISeIIIDP
ue|d sakojdwa JoY10 '

juswijoiug s,asnods

‘ueld

s Jakojdwa Jayjo Japun abe
-13A0D pasealdul JO uolie)
-uawindop (g) ‘w.oy abueyd
siyauag 3|qixs|4 (1) :uon
-J9|3 %0A3J IO 35e3133p O]

‘ue|d s, Jakojdwd

13y3j0 Japun abesan0d
paseasdul yum spuodsal
-103 Uo131233 JI 96eIBA0D
juspuadap Joj uoIID
9sealdap Aew aakojdwy

pamojje abueyd oN

‘ueld

s Jakojdwa Jayjo Japun abe
-13n0D paseasdul buipuods
-31102 POAISDAI IO Pa1IIJJ9
9AeY Sjpuspuadap 1o asnods
‘99ho|dwid JI abeIaN0D Juap
-uadap Jo asnods ‘@ako|d
-WD 10} UOI1II|D DYOA3I

10 asealdap Aew aakojdw]

obeJanod saseadul
ue|d sakojdwa JaY30 'L

uejd s,419hojdwz 1910 19pun Juapuadaq 1o asnods jo abeiano) ui

abueyd 'H

26eI2A0D JO JUBW(ILLIND JO
350 Ul 3sealdul Juedyiubis

*96eIaN0D JO JUDW

-|1ennd Juedyubis Jo uoilel
-uswindop () ‘wuoy abueyd
sIyaUag 3|qIX3|d (1) :uoh
-33|3 2yoAal Jo abueyd o

“Japinoad aied yuspuadap

Jayjoue Japun sbesanod
123[9 PUB UOI13|3 YOA3I
1o abueyd Aew aakojdw3

pamojje abueyd oN

3|ge|jieAe

s| uondo abeyped jyauaq
Je[lwis ou 1 9beI9A0D ) OA
-3J 10 96BISA0D JE|IWIS YUM
uondo abeyoed 1ysuaq
Jayjoue Jspun abeIaA0D 10}
uoI1129|3 3AIDdsold mau e
ew pue abelan0d pajie}
-IND 10} UOI}D3|3 DYOA3I
Kew 9ako|dwa pardayy

abeianod
JO JUSWI|IeMND URdLIUBIS Y

(ponunuod) aakojdw3 6unednnied o) ssbuey) abeiano) 10 1s0) '

19



Aieyljin/ane)| predun
/W14 Wolj uinial Jo uibag

‘Juswiaalbe

9AB3| YA JO JUSWISdUBW
-wo> 0} Joud :siejjop xe)
-21d yum U0I323]9 aNUUOd
0] “I9kojdwa woly aAed)
V1Al JO JUSWISdUSWWOD
JO UOI3B3USWINDOP (7) ‘WO
abueypd syyauag a|qixal4
(1) :uona|a %ol o

EYE]]

Bulnp sie|jop Xe3-1aye yum
buifed £q 10 }iom 01 UIN}aI
1a)e siefjop xej-aid yym
buifed Aq ‘siejjop xey-aid
yum buifed-aid Aq ‘uondnp
-3p |jolAed ein buiked Aq
96BJISA0D SNUIIUOD JO ‘Uol}
-39 3oAal Aew aakojdw3

CICE]
Bulnp siejjop xe3-1934e yum
buifed Aq 10 3ji0Mm 0} UIN}DI
1aye siejjop xey-aid yim
buifed £q ‘siejjop xe3-aid
yum buifed-aid Aq ‘uononp
-3p ||oJAed el buiked Aq
96eI9A0D DNUIUOD 1O ‘Uol}
-9 onal Aew aakojdw]

QICIRETE
3NUIIUOD 10 3X0A34 Aew
2akojdwa ‘uondsd anun
-uod 0} palinbal Jou Usym

dAB3| YN JO JUDW
-9dUBWWOD s,2akojdwig *|

22uasqy Jo aAeaT VN4 Pred 'f

Juswyjolug |eads YydIH

‘ue|d s,@snods Japun
26eJan0) JO UOJIRIUBWNDOP
(2) ‘waoy sbueypd syyauag
9|qIx3|4 (1) :96e19A0D 1USP
-uadap 40 99K0|dwd 10}
UOI123|3 9Y0A3J O] "33edyl}
-132 yHIq Juspuadap (€)
!sioded uondope (z) ‘wioy
abueyp syyauag 9|q1x3|4

(1) :abeI9A0D 3SRBIOUI O]

pamojje abueyd oN

‘(uejd 3 dwaxa

-VSId3 ue st ue|d ySd se
PaMo|[e UoI3de dAI}OR0I}D)
ON) ‘siseq aAdadsoud uo
Ajuo spew aq Aew abueyd
Jeak ue|d syyauag 3|q1x3]4
9Y3 JO JSpulewal 3y} 1oy
wnwixew pouad-Aed 0}
123(qgns ‘syuapuadap buoje
-bey 9q1b113 19Y10 pue
1udpuadap mau Jo asnods
‘99fo|dwid 10} obeIdan0d
dpn|dul 0} UOIIII|D dSeaIdUI
10 [|o4ud Aew a3kojdw3

‘ue|d s,asnods

J3pun pPaJdA0D S3WO0I3]
judpuadap 1o dakojdwa
J1 9be13A0D s Juspuadsp
1o s,99ho|dwa 10} uon
-J9|3 95B3IIIP 10 A OASI
Kew 93/fo|dwg *(pasanod
A|snoinaid 10U a1am oym
sjuapuadap Jayio Aue
os|e) usapuadap 3|qibie
A|M3U 10} UOI3D9|3 Bsealdu|
10 ||01ud Aew 3akojdwi]

sAep 0g Jaye paniwgns

41 19kojdwis Aq paniadal uoly
-eJUBWINDOP 3}ep UO dAI}ID)
-J3 abueyd yum pue skep
0€ UIYy3IM papiugns usym
‘91ep YHIq 0} dAI}OR0IID)
abueyd yim ‘uondopy 'z

juswyjolug |erads YydIH

‘ue|d

s,9snods Japun sbesanod
JO UOI3BIUSWINDOP (7) ‘WO
abueyd syauag a|qixal4 (L)
:9besanod juspuadsp 4o 99
-Aojdwid 10} UOI3I3|3 BSeaID
-9p JO 0A3J 0] "93edYIHad
yuiq 3uspuadap (z) ‘wJoy
abueyd syauag a|qixa|4

(1) :uond3|s aseasdul o]

pamojje abueyd oN

‘(ued 3 dwaxa

-VSId3 ue st ue|d ySd se
P3aMO|[e UOIIDE SAI}DRO0I}D)
ON) ‘siseq dA13>adsoud uo
Ajuo apew aq Aew abueyd
“Jeak ue|d syyauag 9|qIxa|4
9Y3 JO JSpulewal Y3 10}
wnwixew pouad-Aed 0}
123[gns ‘syuapuadap buoje
-bey 9|q1b19 Jay3o pue
Juapuadap mau Jo asnods
‘99fo|dwd 10} abeIaN0D
9pn|dul 0} UOIIII|S dSeadUl
10 ||0Jud Aew dakojdw]

‘ue|d s,asnods

Japun 3|q1b1je sawod9q
juapuadap 1o 93kojdwd

J1 9beisA0D Juapuadap

10 39£0|dw3 10§ UoII|D
95e9129p 4O 30N Aew
99fkojdw3 *(pasanod A|snoia
-21d jou sjyuspuadsp Jayjo
pue) yuapuadap 9|qibia
-A|M3u 10} UOI3D9|3 dseadul
10 ||01ud Aew 3akojdwi]

skep g Jaye paniwgns
J119Kkojdwia Aq paniadail
uo13LIUBWINDOP B}ep UO
DAI1129)J9 abueyd yym pue
!skep 0 UIYIIM payiwigns
UM ‘93ep Yig 03 dAI}de
-0J394 3bueyd Yyum ‘yuig ‘|

JUBAT JO sAep OE UIYIM JUSAT Juswijoau] [e1adS YYdIH I

20



Kieyjin/anes| predun
/Y14 wouj uinial Jo uibag

‘Juswaalbe

9AB3| YN JO JUSWISdUBW
-w0d 03 Joud :suondnpap
piedun dn ayew pue [9A3)
Joud 1e uondse swnsal o]
oM 0} uInjal s,99ko|dwid
JO UOI3RIUSWINDOP (7) ‘WO
abueypd syauag a|qixa|4
(1) :uo1123|3 33eISUI-1 O]

"suondnpap

Passiw 10} padnNpaJ [9A3]
1€ 40 (suoldnpap predun
dn ayew pue) |9A3] Joud je
UoI129]9 dwiNsaJ Aew uon}
-J9|3 payoAal oym aako|d
-Wwd “JJom 0} uinjal uodn

'suoI1dNPaP
PassIW 10} padNpPaJ [9AI)
1€ 40 (suodnpap predun

dn ayew pue) |9A3] Joud je

UoI329|3 swinsal Aew uoi}
-J9|9 payjoAal oym 23ko|d
-Ww?3 “JJom 0} uinyal uodn

‘PO OADI SBM UOIII|D
J1 UOIIDD|3 dWeS YIIM pajels
-u1al 3q Aew sakojdw3

/B3| VN4 predun
woJ} uinyal s,@akodwy 'z

Aieyljin/aAed)| predun
/W14 Wolj uinal Jo uibag

"Juswaalbe aAed| N4

JO JUSWdUSWWOD 0} Jold
:siejjop xel-aid y3m uony
-39]2 aNuURUOod 0] “Iakojdwa
woJj anea| A4 predun jo
uo13_IUSWINDOP (7) ‘W0
abueypd syyauag a|qixal4
(1) :uo1D3|2 3 OA3I O]

CYLE]]

Bulnp sie|jop Xe3-1aye yum
buifed £q 10 y}iom 01 UIN}al
1a)e siefjop xe3-aid yym
buifed £q ‘siejjop xe}-aid
yum buifed-aid Aq ‘uondnp
-3p ||olAed ein Buiked Aq
96BJISA0D SNUIIUOD JO ‘Uol}
-39 ) oAal Aew aakojdw3

EICE]
Bulnp siejjop xe3}-1934e yum
buied Aq 10 }i0Mm 0} UIN}DI
1aye siejjop xey-aid ym
buifed £q ‘siejjop xe3-aid
yum buifed-aid Aq ‘uononp
-3p ||oJAed eiA buifed Aq
96eI9A0D DNUIUOD 1O ‘Uol}
-9 onal Aew aakojdw]

“UOI3I3]9 ANUIUOD
10 3y0na1 Aew aakojdwig

dAe3| Y IN4 predun jo yusw
-9dUBWWOD s,2akojdwig *|

IUISqy Jo anea yN4 predun )

Aieyljin/aAed)] predun
/Y14 WoJj uinjai o uibag

“Juswaalbe

9AB3| YA JO JUSWISdUBW
-wod 03 Joud :suoidnpap
piedun dn ayew pue |9A3]
Joud je uopd3e swnsal o]
“jJom 03 uinjal s,akojdwa
JO UOI3BIUSWINDOP (7) ‘WO
abueyd syauag a|qixa|4
(1) :uo1323|3 A3eISUI-aI O]

"suoldnpap

Passiw 10} padnNpaJ [9A3]
e JO (suopdnpap predun
dn ayew pue) [9A3] Joud je
UOI1329|3 dWiNsaJ Aew uof}
-29|3 pay o3l oym aa/o|d
-Wd “J40M 0} uin}ai uodn

'suo1dNPap
PasSIW 10} padNpPaJ [9AJ)
1e Jo (suoidnpap piedun

dn ayew pue) |9A3] Joud je

UoI309|3 swnsal Aew uol}
D3| pa¥ oAl oym 2aKo|d
-Wwid 40M 03 uin3ai uodn

‘POXOADI SBM UOIIII|D
J1 UOIIDD| dWes YIM pajels
-u1al 3q Aew aakojdwg

oAB9| VNS
woJj uin3al s,9akojdwy 'z

(panunuod) du3sqy Jo aaea Y4 pred °r

21



Aieyljin/anea)| predun
/Y14 wouj uinial Jo uibag

“}dom 0} Uinjai pue
aseajal Aieyljiw jo uoney
-uawndop () ‘wioy abueyd
siyauag 9|qix|4 (1) :uon
-D3| 95e3.10U] JO [|0IUS O]

‘siseq pajes-oid

© U0 9AB3| AJel|IW WOy
340M 03 UIN13IJ Jo shep o€
UIY3IMm |jolua Aew aakojdwig

‘siseq pajes-oid

e UO aAed| AJej|Iiw woly
3}40M 0} UIN3aJ Jo skep Q€
UIy3Im |josud Aew aakojdwi]

"UOI}D9]9 3seAIDU|
10 ||01ud Aew dakojdwi]

anea| Aieyjiw
woJy uinyal s,a3ko)dwiy 'z

Kieyijin/anes| predun
/Y14 wolj uinial Jo uibag

'si9pJo AJeyjiw jo uoney
-uswindop () ‘wJoy abueyd
siyauag 3|qixa|4 (1) :uon
-J3]9 95LIDIP 4O A OARI O]

‘uohy
-39 oAl Aew 23kojdwig

‘uony
29[ ayonaJ Aew sakojdw]

"UOI3D3|D ISLAIIIP
10 9y0na1 Aew 93kojdwig

9Ae3| AJej|iw JO Jusw
-9dUaWWOoD s,aKkoldwg |

9duasqy Jo anea] A1eMIN ‘N

Kieyljin/anes| predun
/Y TW4 WoJj uinjai Jo uibag

‘Juswaalbe

9ABI| YTINH JO JUSWAdUSW
-wo> 0} Joud :suondnpap
piedun dn a3ew pue [9A3)
Joud je uoi3d3|9 Swnsal o)
SJ4oM 0] uinial s,29ko|dws
JO uol1eIuBWINIOP (7) ‘Wioj
abueyp syyauag 9|q1x3|4
(1) :uonda|s aeisul-al o]

"Ssuof}

-DNpPap passiw 10} padnpal
[9A3] 3B JO (SUOIdNPIP
predun dn ayew pue) [9A3)
uo1393]3 Joud je uoid|d
9yl awnsas Aew ‘uoi}ddd
payonal oym akojdwd
J4om 01 uinias uodn

'suoIdNpap

PasSIW 10} padNpPaJ [9AJ)
1e Jo (SsuoidNpap piedun
dn ayew pue) |9A9] Joud 1e
UOI123|2 dwnsal Aew ‘uony
-D3|9 pay oAl oym aako|d
-W3 “JJom 01 uinyal uodn

‘PO OADI SBM UOIIDD|D
J1 UOIID3D dWes YIIM palels
-u1al 3q Aew aakojdwg

dAB3| Y N4-uUou
woJ} uinial s,99kojdwy 'z

Aieyljin/aAed)] predun
/Y14 WoJj uinjai o uibag

“19Ko|dwa wouy aAe3| N4
-UON JO UO[1RIUSWND0P (7)

‘wioy abueypd syyauag d|q!
-X9|4 (1) :UO1D3| YOASI O]

CYCE]]

Bulnp siejjop Xe3}-1ae yum
buifed £q 10 }iom 01 uIN}al
1aye siefjop xe3-aid yym
buifed Aq ‘siejjop xe3}-aid
yum buifed-aid Aq ‘uondnp
-3p ||oJAed ein buiked Aq
968J9A0D BNUIIUOD 1O ‘Uol}
-39 oAal Aew aakojdw3

TGS

Bulnp siejjop xe3-1934e yum
buifed Aq 10 3i0Mm 0} UIN}DI
1aye siejjop xey-aid ym
buifed £q ‘siejjop xe3-aid
yum buifed-aid Aq ‘uononp
-3p ||oJAed eiA buiked Aq
96eI9A0D DNUIUOD 10 ‘Uol}
-9 3onal Aew aakojdw]

“UOI323]9 ANUIUOD
10 onas Aew 9akojdwd
‘U0I323]2 ANUIUOD 03 paiinb
-91 30U 5| 93K0|dwa Uy

dAR3| IAI4-UOU JO Jusaw
-9dULWWOD s,2akojdwig °|

9dUdsqy JO aAe3d] YIN4-UON *1

22



Frequently Asked Questions

»

»

»

»

How long do | have to submit my Request for
Change to Flexible Benefits Plan Elections form?

You can make a request and submit your form and
documentation of an IRS-recognized qualifying event
to your human resources or payroll office at any time
after you experience a qualifying event. It is to your ad-
vantage to submit your request for an election change
as soon as possible after experiencing the qualifying
event.

If my employer knows I'm pregnant, won’t my baby
be added to my coverage and my Flexible Benefits
Plan elections changed automatically?

No. You must complete health coverage documents
and notify your human resources or payroll office in
writing within 30 days of the child’s date of birth. In
addition, if you want to pay the additional premium
amount with pre-tax dollars through the Flexible
Benefits Plan, you must submit a Request for Change
to Flexible Benefits Plan Elections form with proof of
the event. If approved, your election change will affect
future paychecks only. Retroactive adjustments are not
allowed, except for a HIPAA Special Enrollment.

If I'm dissatisfied with the service that | have
received from a health plan or insurance company,
can | drop my coverage and my Flexible Benefits
Plan pre-tax premium for that coverage?

Yes and no. You can drop your coverage at any time;
however, your pre-tax premium election is governed
by the rules and regulations of the Flexible Benefits
Plan. Dissatisfaction with service is not an IRS-recog-
nized qualifying event for an election change and
cannot be used to reduce your premium election, even
if you drop the policy.

I did not enroll in the Flexible Benefits Plan during
Annual Enrollment for this plan year. However, my
spouse recently lost his job and | will now be paying
the health coverage premiums for my family. Can

| enroll in the Flexible Benefits Plan and pay my
premiums with pre-tax dollars?

Yes.
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»

»

»

»

I am having financial difficulty and would like to
change my elections in the Flexible Benefits Plan.
Can |l do that?

No. Financial difficulty is not an IRS-recognized qualify-
ing event for an election change.

Why does the Flexible Benefits Plan require an
IRS-recognized qualifying event to allow changes
to my coverage? It's my money, isn't it?

Yes, it's your money. However, you paid your premiums
on a pre-tax dollar basis. Because it is appropriate for
the IRS to monitor pre-tax deductions, there are rules
to prohibit people from changing their deductions at
any time. Please refer to the “IRS-Recognized Qualify-
ing Event Matrix” in this booklet for more information
about events that allow you to make election changes
at times other than during Annual Enroliment.

| am divorced and have custody of my children,
although my former spouse claims them as depen-
dents on his tax return. Can I still participate in the
Dependent Care FSA?

Yes. You don't have to declare your children as depen-
dents on your tax return to qualify for a Dependent
Care FSA. However, you must be the custodial parent.
(The child must reside with you for more than half the
year).

One of my relatives takes care of our children while
we work. Is this an eligible expense for dependent
care?

Yes, as long as you or your spouse cannot claim this
relative as a dependent and the relative is not under
age 19. For instance, if you pay your daughter for de-
pendent care and you want to be reimbursed through
your Dependent Care FSA, your daughter must be at
least age 19 by the end of the Flexible Benefits plan
year. Also, you must provide your daughter’s Social
Security number.



» Ifl enroll in the Flexible Benefits Plan, will | ever

have to pay taxes on the money | put into the plan?

Never. As an IRS Section 125 benefit, it’s tax-free. Your
W-2 form shows your gross income, less any amounts
paid for a Flexible Benefits Plan benefit option. Flex-
ible Benefits Plan contributions are reported as non-
taxable wages and income on your W-2 form. If the IRS
audits you, you will need to show total expenses and
receipts from your service provider(s). Keep a copy of
your reimbursement request forms and receipts for
your records.

Notice of Administrator’s Capacity

1.

OGB has been authorized by the State of Louisiana to
provide administrative services for the offered health

plans. In some instances, OGB may also be authorized

by one or more of the companies underwriting some
of the benefits to provide certain services, including
(but not limited to) marketing, billing and collection
of premiums, processing claims payments and other
services. OGB is not an insurance company or the
policyholder.

If the administrator is unable to reimburse any FSA
participant because the identity or whereabouts of
such participant cannot be ascertained, subsequent
payments otherwise due to such participant shall be
forfeited after the end of the Run-Out Period of the
Flexible Benefits plan year.

In the event of a mistake regarding the eligibility
or participation of an employee, or the allocations
made to the account of any participant, or the

2. The policyholder is the entity to which the insurance reimbursements paid or to be paid to a participant
policy has been issued. The policyholder is identified or other person, the administrator shall, to the extent
on either the face page or schedule page of the policy possible and otherwise permissible, cause to be
or certificate. allocated or cause to be withheld or accelerated,

or otherwise make adjustment of such amounts as

3. Theinsurance companies noted in this booklet have will, in the administrator’s judgment, accord to such
been approved by the state and are liable for the participant or other person the credits to the account
funds to pay your insurance claims. or distributions to which he is properly entitled under

this Flexible Benefits Plan. Such action by the admin-

4. The administrator can rely on the direction, informa- istrator may include withholding of any amounts due

tion or election of a participant and shall not be
responsible for any act or failure to act or lack of
direction by a participant.

to this Flexible Benefits Plan or the employer from the
salary paid by the employer.

This notice advises insured persons of the identity and rela-
tionship among the administrator, the policyholder and the
insurer.

5. To the extent permitted by law, the administrator
shall not incur any liability for any acts or for failure
to act except for his own willful misconduct or willful
breach of the provisions of the Flexible Benefits Plan
Document.
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For more information on your Flexible Benefits Plan

OGB Flexible Benefits Administration
Office of Group Benefits
ATTN: Flexible Benefits Plan Administration
P.O. Box 44036
Baton Rouge LA 70804

Telephone: 225-925-3739, 225-925-4686, 225-925-7540, or 225-925-6656
Fax: 225-925-4860
Website: www.groupbenefits.org

NOTICE - This Flexible Benefits Plan Summary is a summary description of your benefits. The summary and the
Flexible Benefits Plan do not constitute a contract of employment. Your employer retains the right to terminate your
employment and otherwise deal with your employment as if this Plan Summary and the Flexible Benefits Plan had
never existed. OGB retains the right to amend any aspect of any plan, to discontinue contributions and to terminate
any plan at OGB’s discretion.

This document was printed for the Office of Group Benefits in September 2013 by State Printing to inform state employees
about benefits at a cost of $8,356.80 for 30,000 copies (28 cents each) in this first and only printing under authority of the
Division of Administration in accordance with standards for printing by state agencies established pursuant to LAR.S. 43:31.



